
Letter of Notification 

A Letter of Notification is required for programmatic and organizational changes that do not require prior review by the Coordinating Board unless 

requested. The Letter of Notification with supporting documentation must be submitted to ADHE by the established deadlines. All changes in existing 

programs/units or requests for new programs/units may be approved by the ADHE Director for immediate implementation and must be included on 

the agenda of the next scheduled Coordinating Board meeting. This form sets forth the relevant criteria and compliance procedures for institutions 

submitting letters of notification.  

Please complete the Institution information below and Category 1, 2, or 3, depending on the requested change. 

Institution: 

Name of Provost/Chief Academic Officer Signature Date 

President/Chancellor Approval Date 

Board of Trustee Approval/Notification Date 

Contact Person: Contact Person's Title: 

Contact Email Address 

Category 1: New or Existing Program Modification (select all that apply)

   Title or CIP change  

   Joint Bachelor/Master’s degree (2+2, 3+1, or 4+1 Program) 

   Program reconfiguration *attach copy of before & after curriculum 

   Program curriculum revision *attach copy of before and after curriculum 

   Existing program offered by distance technology  

      Existing certificate or degree program offered at an existing off-campus location   

   New certificate program (certification of proficiency, technical certificate, or graduate certificate) *attach copy of curriculum 

Effective Date:

Before Proposed Changes After Proposed Changes/New Program 

Program/Certificate Title 

Degree Code 

CIP Code 

% Online (if applicable) 

Reason for Proposed Action (attach additional pages as needed) 

Contact Phone Number: 

Effective Academic Year:Effective Term:


SCHOOL OF HUMAN ENVIRONMENTAL SCIENCES

Major in Human Development and Family Sciences

Check Sheet for Human Development and Family Sciences (HDFS)

2022-2023



Name: 			I.D. Number:			Advisor:







 





4/21/2022

University Requirements: 1 hour1

☐ UNIV 1001 University Perspectives 



Communications: 9 hours

☐ ENGL 1013 Composition I

☐ ENGL 1023 Composition II

☐ COMM 1313 Public Speaking



US History or Government: 3 hours

☐ HIST 2003 OR HIST 2013 OR PLSC 2003



Mathematics: 6 hours

☐ MATH 1203 College Algebra

☐ STAT 2303 Principles of Statistics



Sciences: 8 hours

Choose 8 hours from Science Core:2

		Check for completion

		Course I. D.: 

		Course Name:



		☐		

		



		☐		

		



		☐		

		



		☐		

		







Fine Arts/Humanities: 6 hours

☐ PHIL 2103 Introduction to Ethics OR

	PHIL 2003 Introduction to Philosophy

Choose 3 hours from Fine Arts Core:2

		Check for completion

		Course I. D.: 

		Course Name:



		☐		

		







Social Sciences: 9 hours

☐ HDFS 1403 Lifespan Development

☐ HDFS 2413 Family Relations

☐ PSYC 2003 General Psychology OR

	☐ SOCI 2013 General Sociology



HDFS Major Core: 55 hours

☐ NUTR 1213 Fundamentals of Nutrition 

☐ HDFS 2433 Child Development 

☐ HDFS 2463 Intro to Leadership and Administration in the 	Helping Professions

☐ HDFS 2483 Family Financial Management

☐ HDFS 2493 Introduction to Cultural Competence 

☐ HDFS 2603 Rural Families and Communities

☐ HDFS 3423 Adolescent Development

☐ HDFS 3443 Families in Crisis

☐ HDFS 3453 Parenting and Family Dynamics

☐ HDFS 3481 Pre-Internship in Human Development and Family 	Sciences

☐ HDFS 4413 Infancy: Brain, Learning and Social Cognition

☐ HESC 4423 Adult Development 

☐ HSFS 4473 Multicultural Families 

☐ HDFS 4483 Internship in Human Development and Family 	Studies

☐ HDFS 4493 Public Policy Advocacy for Children and Families

☐ HDFS 4763 Research in HDFS: Methodological Approaches

☐ HDFS 4773 Research in HDFS: Statistical Approaches

☐ SCWK 3163 On Death and Dying

☐ SCWK 3633 Child Welfare: 21st Century Perspectives



HDFS Electives: 12 hours

Choose 12 hours from the following:3

☐ HDFS 2403 Infant and Toddler Development

	☐ HDFS 2401L Infant and Toddler Development Lab

☐ HDFS 2473 Child Guidance

☐ HDFS 2471L Child Guidance Lab

☐ HDFS 3463 The Hospitalized Child: Child Life Programming

☐ HDFS 4332 Curriculum and Assessment: Birth to Three Years

	☐ HDFS 4332 Curriculum and Assessment: Birth to Three 		Years Lab

☐ HDFS 4342 Curriculum and Assessment: Three Years through 	Kindergarten

	☐ HDFS 4342 Curriculum and Assessment: Three Years 			through Kindergarten Lab

☐ HDFS 4353 Play as Development in Childhood

☐ HDFS 4363 Play as Development in Adulthood

☐ CIED 3023 Survey of Exceptionalities

☐ CIED 3103 Children and Adolescent Literature

☐ CIED 3113 Emergent Literacy

☐ CNED 3053 The Helping Relationship

☐ PBHL 1303 Introduction to Human Sexuality

☐ PBHL 2663 Terminology for the Health Professions



General Electives: 11 hours

		Check for completion

		Course I. D.: 

		Course Name:



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		







OTHER REQUIREMENTS FOR A B.S.A. DEGREE



120 Total Hours of which:

40 hours must be 3000/4000 level courses



1 UNIV 1001 is required for new freshmen or transfer with less than 24 hours

2 See student degree audit for approved course list

2 Students must choose at least one upper division HDFS elective.

Attachment


SCHOOL OF HUMAN ENVIRONMENTAL SCIENCES

Major in Human Development and Family Sciences

Check Sheet for Child Life (CHLF) Concentration

2023-2024



Name: 			I.D. Number:			Advisor:







 

4/29/2022

University Requirements: 1 hour1

☐ UNIV 1001 University Perspectives 



Communications: 9 hours

☐ ENGL 1013 Composition I

☐ ENGL 1023 Composition II

☐ COMM 1313 Public Speaking



US History or Government: 3 hours

☐ HIST 2003 OR HIST 2013 OR PLSC 2003



Mathematics: 6 hours

☐ MATH 1203 College Algebra (or higher MATH)

☐ STAT 2303 Principles of Statistics



Sciences: 8 hours

Choose 8 hours from Science Core:2

		Check for completion

		Course I. D.: 

		Course Name:



		☐		

		



		☐		

		



		☐		

		



		☐		

		







Fine Arts/Humanities: 6 hours

☐ PHIL 2103 Introduction to Ethics OR

	PHIL 2003 Introduction to Philosophy

Choose 3 hours from Fine Arts Core:2

		Check for completion

		Course I. D.: 

		Course Name:



		☐		

		







Social Sciences: 9 hours

☐ HDFS 1403 Lifespan Development

☐ HDFS 2413 Family Relations

☐ ANTH 1023 Intro to Cultural Anthropology OR

	☐ SOCI 2013 General Sociology



HDFS Major Core: 37 hours

☐ HDFS 2433 Child Development 

☐ HDFS 2483 Family Financial Management

☐ HDFS 2493 Introduction to Cultural Competence 

☐ HDFS 3423 Adolescent Development

☐ HDFS 3443 Families in Crisis

☐ HDFS 3453 Parenting and Family Dynamics

☐ HDFS 3481 Pre-Internship in Human Development and Family 	Sciences

☐ HDFS 4423 Adult Development 

☐ HDFS 4473 Multicultural Families 

☐ HDFS 4483 Internship in Human Development and Family 	Studies

☐ HDFS 4493 Public Policy Advocacy for Children and Families

☐ HDFS 4763 Research in HDFS: Methodological Approaches

☐ SCWK 3163 On Death and Dying







CHLF Concentration: 15 hours

☐ HDFS 2473 Child Guidance 

	☐ HDFS 2471L Child Guidance Lab

☐ HDFS 3463 The Hospitalized Child: Child Life Programming

☐ HDFS 4213 Math and Science for Young Children

	☐ HDFS 4212L Math and Science for Young Children Lab OR

☐ HDFS 4223 Creative and Social Experience for Young Children 

	☐ HDFS 4222L Creative and Social Experience for Young 		Children Lab

☐ PSYC 2003 General Psychology



General Electives: 26 hours3

		Check for completion

		Course I. D.: 

		Course Name:



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		







OTHER REQUIREMENTS FOR A B.S.A. DEGREE



120 Total Hours of which:

40 hours must be 3000/4000 level courses



1 UNIV 1001 is required for new freshmen or transfer with less than 24 hours

2 See student degree audit for approved course list

3 Students must work with their academic advisor to be sure to choose enough 3000/4000-level general electives to satisfy residency requirements.

Attachment


SCHOOL OF HUMAN ENVIRONMENTAL SCIENCES

Major in Human Development and Family Sciences

Check Sheet for Lifespan Development in Diverse Contexts (LFSP) Concentration

2023-2024



Name: 			I.D. Number:			Advisor:







 

4/29/2022

University Requirements: 1 hour1

☐ UNIV 1001 University Perspectives 



Communications: 9 hours

☐ ENGL 1013 Composition I

☐ ENGL 1023 Composition II

☐ COMM 1313 Public Speaking



US History or Government: 3 hours

☐ HIST 2003 OR HIST 2013 OR PLSC 2003



Mathematics: 6 hours

☐ MATH 1203 College Algebra (or higher MATH)

☐ STAT 2303 Principles of Statistics



Sciences: 8 hours

Choose 8 hours from Science Core:2

		Check for completion

		Course I. D.: 

		Course Name:



		☐		

		



		☐		

		



		☐		

		



		☐		

		







Fine Arts/Humanities: 6 hours

☐ PHIL 2103 Introduction to Ethics OR

	PHIL 2003 Introduction to Philosophy

Choose 3 hours from Fine Arts Core:2

		Check for completion

		Course I. D.: 

		Course Name:



		☐		

		







Social Sciences: 9 hours

☐ HDFS 1403 Lifespan Development

☐ HDFS 2413 Family Relations

☐ ANTH 1023 Intro to Cultural Anthropology OR

	☐ SOCI 2013 General Sociology



HDFS Major Core: 37 hours

☐ HDFS 2433 Child Development 

☐ HDFS 2483 Family Financial Management

☐ HDFS 2493 Introduction to Cultural Competence 

☐ HDFS 3423 Adolescent Development

☐ HDFS 3443 Families in Crisis

☐ HDFS 3453 Parenting and Family Dynamics

☐ HDFS 3481 Pre-Internship in Human Development and Family 	Sciences

☐ HDFS 4423 Adult Development 

☐ HSFS 4473 Multicultural Families 

☐ HDFS 4483 Internship in Human Development and Family 	Studies

☐ HDFS 4493 Public Policy Advocacy for Children and Families

☐ HDFS 4763 Research in HDFS: Methodological Approaches

☐ SCWK 3163 On Death and Dying







LFSP Concentration: 15 hours

☐ CIED 3023 Survey of Exceptionalities OR

	☐ CNED 3053 The Helping Relationship

☐ HDFS 2603 Rural Families and Communities

☐ HDFS 4413 Infancy: Brain, Learning, and Social Cognition

☐ HDFS 4773 Research in HDFS: Statistical Approaches

☐ PSYC 2003 General Psychology



General Electives: 26 hours3

		Check for completion

		Course I. D.: 

		Course Name:



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		



		☐		

		







OTHER REQUIREMENTS FOR A B.S.A. DEGREE



120 Total Hours of which:

40 hours must be 3000/4000 level courses



1 UNIV 1001 is required for new freshmen or transfer with less than 24 hours

2 See student degree audit for approved course list

3 Students must work with their academic advisor to be sure to choose enough 3000/4000-level general electives to satisfy residency requirements.

Attachment



Category 2: Program Deletion/Inactive or Reactivation 

 Delete program/option/emphasis/track (requires phase-out plan) 

 Place program on “Inactive Status” list (program must have no declared students) 

 Reactivation of program from inactive status (inactive for less than 5 years) 

Effective Date: 

Program/Certificate/Option Degree Code CIP Code 

Reason for Proposed Action (attach additional pages as needed) 

Category 3: Instruction/Research/Service Centers and Administrative/Organization Units 

Establishment of new instruction, research, or service institute/center *attach synopsis of center’s mission and role, physical 

address, projected annual budget, and funding sources. 

Deletion of instruction, research, or service institute/center. 

Establishment of administrative/organization unit *attach copy of before and after organization chart 

Reorganization/Deletion of existing administrative/organization unit *attach copy of before and after organization chart 

Effective Date:  

Reason for Proposed Action (attach additional pages as needed) 

Please save and upload this form and supporting documents to: File Transfer System 

Effective Term: Effective Academic Year:

Effective Term: Effective Academic Year:

https://ft.adhe.edu/Web/Account/Login.htm
https://ft.adhe.edu/Web/Account/Login.htm
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