
Letter of Notification 
 A Letter of Notification is required for programmatic and organizational changes that do not require prior review by the Coordinating 
Board unless requested. The Letter of Notification with supporting documentation must be submitted to ADHE by the established 
deadlines. All changes in existing programs/units or requests for new programs/units may be approved by the ADHE Director for 
immediate implementation and must be included on the agenda of the next scheduled Coordinating Board meeting. This form sets forth 
the relevant criteria and compliance procedures for institutions submitting letters of notification. 

New or Existing Program Modification 
☐Title or CIP change ☐Joint Bachelor/Master’s degree (3+1 or 4+1 Program)

☐Program reconfiguration-program created out of closely allied existing program(s) *attach copy of “before and after” curriculum

☐Program curriculum revision or existing program offered online *attach copy of “before and after” curriculum

☐Establishment of administrative unit or reorganization of existing administrative unit *attach copy of “before and after” organization chart

☐New certificate program (e.g. certification of proficiency, technical certificate, or graduate certificate)
Before the Proposed Change After the Proposed Change or New Program 

Title of Old Program/Certificate  Degree Code  CIP Code Title of New 
Program/Certificate Degree CIP Code 

Attach a copy of the “before and after” curriculum, as applicable 

Program Deletion/Inactive or Reactivation 

 Reason for Proposed Action: 

Establishing a New Off-Campus Location 
☐New Off-Campus Location

Form Approval(s) 

Please save and email this form and supporting documents to: academic.affairs@adhe.edu 

☐Delete program(s)/option (s)/emphasis/track
☐Place program on “Inactive Status” list
☐Reactivation of program from inactive status

Degree  and CIP Code Intended Date of  Deletion/Inactivation MM/YY Program/Certificate/Option 

Signature Date

Contact Person/Title Contact Phone Number Contact Email Address 

Name of Provost/Chief Academic Officer 

President/Chancellor Approval Date

Board of Trustee Approval or 
Notification Date 

Institution:




Title or CIP change only  Joint Bachelor/Master Degree (3+1 or 4+1 Program)


Program reconfiguration -program created out of closely allied existing program(s)  *attach copy of “before and after” curriculum 


Program curriculum revision or Existing program offered Online *attach copy of “before and after” curriculum 


Establishment of administrative unit or reorganization of existing administrative unit *attach copy of “before and after” organization chart 


Creation of new certificate program (e.g. certificate/technical proficiency or graduate certificate) 


Before the Proposed Change After the Proposed Change 
Title of Old Program/


Certificate/Dept Degree Code CIP Code Title of Old Program/
Certificate/Dept Degree Code CIP Code 


Delete program(s)/options/emphasis/track 


Program placed on “Inactive Status” list


 Reactivation of program from inactive status 


Program/Certificate/Option Degree  and CIP Code Intended Date of Deletion/Inactivation 


MM/YY 


Reason for 
Proposed Action  


Name of Provost/Chief Academic Officer Signature Date 


Institution ____________________________________________________________________________________ 


DRAFT 


Letter of Notification


A Letter of Notification is required for programmatic and organizational changes that do not require prior review by the Coordinating Board unless requested.  The 
Letter of Notification with supporting documentation must be submitted to ADHE by the established deadlines.  All changes in existing programs/units or 
requests for new programs/units may be approved by the ADHE Director for immediate implementation and must be included on the agenda of the 
next scheduled Coordinating Board meeting.


This form sets forth the relevant criteria and compliance procedures for institutions submitting letters of notification.


Existing Certificate or Degree Program Offered at Off -Campus Location 


President/Chancellor Approval Date Board of Trustee Approval or Notification Date 


Contact Person/Title Contact Phone Number Contact Email Address 


Address of Off -Campus Location 


or New Program





		PUBLIC INDEPENDENT



		Title or CIP change only: Off

		Combination program created out of closely allied existing programs: Off

		Options added to existing programs attach copy of before and after curriculum plus any existing and proposed options: Off

		Addition of certificate program developed from approved existing parent degree: Off

		Addition of freestanding singlesemester certificate program: Off

		Title of Old ProgramCertificateRow1: 

		DegreeRow1: 

		CIP CodeRow1: 

		Title of New ProgramCertificateRow1: 

		DegreeRow1_2: 

		CIP CodeRow1_2: 

		Delete programs: Off

		Delete options: Off

		Program placed on Inactive Status list: Off

		undefined: 

		undefined_2: 

		MMYY: 

		NameTitle of Institutional Officer: 

		Date: 

		Sponsoring Institution: [UA-Pulaski Technical College]

		Save: 

		Submit: 

		Attach pages: 

		Show Attachments: 

		Text2: 

		BS/MS (3+1 & 4+1 Programs): Off

		Off Campus Location: Off

		Reason for Proposed Changed: 

		Contact Person: 

		President/Chancellor Approval Date: 

		Board of Trustees Approval or Notification Date: 

		Phone_Number: 

		Email_Address: 





Attachment




LETTER OF NOTIFICATION - 10

GRADUATE CERTIFICATE PROGRAM 

(12-21 semester credit hours)

ENGINEERING MANAGEMENT GRADUATE CERTIFICATE





a.   Curriculum outline - List of courses in new program - Underline required courses.

EMGT 5033 Introduction to Engineering Management

EMGT 5603 Systems Thinking and Systems Engineering 

OMGT 5783 Project Management for Operations Managers

Electives (Select one)

OMGT 5003 Introduction to Operations Management

[bookmark: _Hlk63768532]OMGT 5253 Leadership Principles and Practices

OMGT 5463 Economic Decision Making



b.   Total semester credit hours required for proposed program (Program range:  CP: 6-21 SCH, TC: 21-45 SCH, GC 12-21 SCH)

12



c.   New courses and new course descriptions

None. Certificate uses existing courses.



d.  Program goals and objectives:

Program Goals:

Provide internationally competitive and industry-recognized education to meet emerging needs of engineering, engineering management, and operations management professionals. 



Prepare students to assume leadership roles in industry and government employing engineering management principles and practices.



Program Objectives:

Select and apply the appropriate tools and analysis methods to improve engineering management and systems engineering processes to achieve the organizational mission. 



Be able to plan and lead projects to improve engineering management processes and deliver products and services.



Concisely communicate to decision-makers.



e.   Expected student learning outcomes:

Develop broad competencies in engineering management principles and practices.



Demonstrate skills to lead engineering management projects to provide new or improved products and services.



Apply problem-solving using systems thinking and system engineering principles. 



f.   Documentation that program meets employer needs.

Professional organization surveys and market research indicate employer need for engineering management skills. Meetings with local industry indicate engineering management as a skill they utilize that is consistently in demand. Discussions with employers and students during career fairs and conferences reinforces the need for engineering management proficiency.  Similar certificates were benchmarked at Stanford University and the University of Colorado. There are no Engineering Management certificates at universities in Arkansas.



g.  Student demand (projected enrollment) for proposed program.

Based on student surveys and feedback from students, from site coordinators/advisors, we anticipate a first-year enrollment of 20.  This method was a very good predictor of enrollments for previous certificates. 



h.  Program approval letter from licensure/certification entity, if required

N/A



j.   Scheduled program review date (within 10 years of program). 

2028-2029



Attachment
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