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3. Rationale for Revision
Our accrediting body Council for Accreditation in Counseling and Related Education Professions (CACREP) requires that all masters in counseling programs have 60 hours.  We have therefore added 12 hours to our current program which was 48 hours to meet this 60 hour requirement.

4. Institutional Approval
All documents and required paperwork have been submitted through the University of Arkansas Program management page and we hope to have institutional approval for these changes to go into effect Fall 2018.

5. Program Description
a. Program of Study **Courses that were added to make 60 hours**
CNED Course Requirements Core Courses
CNED 5003 Counseling and Human Development CNED 5203 Foundations of the Counseling Profession CNED 5213 Life Style and Career Development CNED 5303 Individual Appraisal
CNED 5323 Counseling Theory
CNED 5333 Basic Counseling Techniques CNED 5353 Psychopharmacology**
CNED 5403 Diagnosis and Treatment in Counseling** CNED 5363 Dynamics of Group Counseling
CNED 5513 Counseling and Human Diversity CNED 5483 Counseling Research
Or ESRM 5013 Research Methods in Education Or Equivalent
CNED 6203 Foundations of Marriage & Family Counseling**


School Concentration
CNED 5223 Introduction to School Counseling*
CNED 5313 Program Organization & Information Development* CNED 5343 Counseling Practicum in School Setting*
CNED 5383 Crisis Intervention**
CNED 6093 Counseling Children & Adolescents through Play CNED 6333 Introduction to Play Therapy
CNED 574V School Counseling Internship*

Total Core Hours: 36








Total School: 24

The courses that specifically meet all CACREP School, ASCA and Arkansas State standards are denoted with an *

b. Curriculum Matrix

	Course
	CACREP
Standards
	Standards
	TESS
	Arkansa s
	ASCA

	CNED 5223
Introduction to School Counseling
	Understand the history and development of school counseling
	1.a
	1a
	2.4, 6.1
	2.4, 6.1

	
	Understands models of School Based collaboration and consultation.
	1.d
	1c, 1d
	8.1,8.2,8.4,8.4,8.
5, 8.6, 8.7
	8.1,8.2,
8.4,8.4,
8.5, 8.6,
8.7

	
	Understand school counselors roles as leaders, advocates, and systems change agents in P-12 schools
	2.a
	1a
	1.4,4.1,4.2,4.3,
4.4, 4.5
	1.4,4.1,
4.2,4.3,
4.4, 4.5

	
	Understand school counselor roles in consultation with families, P-12 and postsecondary school personnel, and community agencies.
	2.c
	1d, 1e
	8.1,8.3,8.5
	8.1,8.3,
8.5

	
	Understand school counselor roles in school leadership and multidisciplinary teams
	2.d
	1c, 1d
	4.1
	4.1

	
	Understand competencies to advocate for school counseling roles.
	2.f
	Ia, 1c
	1.1,1.2, 1.3, 3.1,
3.3, 3.7
	1.1,1.2,
1.3, 3.1,
3.3, 3.7




	CNED 5223
Introductio n to School Counseling
	CACREP
Standards
	Standards
	TESS
	Arkansa s Standard s
	ASCA

	
	Understand qualities and styles of effective leadership in schools
	2.j
	1a,1c
	1.4,4.1,4.2,4.3,
4.4, 4.5
	1.4,4.1,
4.2,4.3,
4.4, 4.5

	
	Understand professional organizations, preparation standards, and credentials relevant to the practice of school counseling
	2.l
	1a,2c
	1.2,
	1.2,

	
	Understand legislation and government policy relevant to school counseling
	2.m
	Ia, 1d,
	2.1, 2.2, 2.6
	2.1, 2.2,
2.6

	
	Understand legal and ethical considerations specific to school counseling.
	2.n
	Ia, 2c,
	1.7, 2. 7, 3.6
	1.7, 2.
7, 3.6

	
	Understand interventions to promote academic development.
	3.d
	1c, 2c, 2d
	3.6
	3.6

	
	Understand approaches to increase promotion and graduation rates.
	3.i
	2b, 2c
	7.1, 7.2
	7.1, 7.2

	
	Understands strategies to promote equity in student achievement and college access.
	3.k
	1c, 2a, 2d
	1.8, 6.4
	1.8, 6.4

	
	Understand techniques to foster collaboration and teamwork within schools
	3.l
	2a, 2c, 2d
	8.4
	8.4




	CNED 5223
Introductio n to School Counseling
	CACREP
Standards
	Standards
	TESS
	Arkansa s Standard s
	ASCA

	
	Understand strategies for implementing and coordinating peer intervention programs.
	3.m
	1c, 2d
	8.6
	8.6

	
	Understand the history and development of school counseling
	1.a
	1a
	2.4, 6.1
	2.4, 6.1

	
	Understands models of School Based collaboration and consultation.
	1.d
	1c, 1d
	8.1,8.2,8.4,8.4,8.
5, 8.6, 8.7
	8.1,8.2,
8.4,8.4,
8.5, 8.6,
8.7

	
	Understand school counselors roles as leaders, advocates, and systems change agents in P-12 schools
	2.a
	1a
	1.4,4.1,4.2,4.3,
4.4, 4.5
	1.4,4.1,
4.2,4.3,
4.4, 4.5

	
	Understand school counselor roles in consultation with families, P-12 and postsecondary school personnel, and community agencies.
	2.c
	1d, 1e
	8.1,8.3,8.5
	8.1,8.3,
8.5

	
	Understand school counselor roles in school leadership and multidisciplinary teams
	2.d
	1c, 1d
	4.1
	4.1




	CNED 5223
Introductio n to School Counseling
	CACREP
Standards
	Standards
	TESS
	Arkansa s Standard s
	ASCA

	
	Understand competencies to advocate for school counseling roles.
	2.f
	Ia, 1c
	1.1,1.2, 1.3, 3.1,
3.3, 3.7
	1.1,1.2,
1.3, 3.1,
3.3, 3.7

	
	Understand qualities and styles of effective leadership in schools
	2.j
	1a,1c
	1.4,4.1,4.2,4.3,
4.4, 4.5
	1.4,4.1,
4.2,4.3,
4.4, 4.5

	
	Understand professional organizations, preparation standards, and credentials relevant to the practice of school counseling
	2.l
	1a,2c
	1.2,
	1.2,

	
	Understand legislation and government policy relevant to school counseling
	2.m
	Ia, 1d,
	2.1, 2.2, 2.6
	2.1, 2.2,
2.6

	
	Understand legal and ethical considerations specific to school counseling.
	2.n
	Ia, 2c,
	1.7, 2. 7, 3.6
	1.7, 2.
7, 3.6

	
	Understand interventions to promote academic development.
	3.d
	1c, 2c, 2d
	3.6
	3.6




	CNED 5313
Program Organization and Information Development
	CACREP
Standards
	Standards
	TESS
	Arkansa s Standard s
	ASCA

	
	Models of school counseling
	G.1.b
	1a, 1c
	1.2
	I-A-2

	
	Models of P-12
comprehensive career
	G.1.c
	1c
	1.5,2.8, 3.5
	II-A-i

	
	Assessments
specific to P-12
	G.1.e
	1c,1e
	6.2,
	V-B-1

	
	School
counselor roles in relation to college and
	G.2.c
	1c
	2.8, 3.5
	IV-A-6,
IV-B-
2c

	
	Community
resources and
	G.2.k
	1d
	1.6
	IV-B-
3f

	
	Development of school counseling program mission
	G.3.a
	1a
	1.2, 1.3, 7.1
	II-B-2

	
	Design and
evaluation of school counseling
	G.3.b
	1e
	7.3
	IV-A-8;
V-A-4

	
	Core curriculum,
design, lesson plan development, classroom management strategies, and differentiated
	G.3.c
	1a,1d
	3.3, 3.4, 3.6,7.3,
7.4, 7.5, 7.6
	I-A-9;
IV-A-1;
IV-A-2;
IV-A-4;
IV-A-5;
IV-A-7; IV-A-9

	
	Use of accountability data to inform decision
	G.3.n
	1e
	4.4, 5.1, 5.3,7.2
	III-A-5;
V-A-1; V-A-2

	
	Use of data to advocate for programs and
	G.3.o
	1e
	5.3,6.4, 7.2
	II-A-3; V-A-3

	
	Interventions to
promote college and career
	G.3.j
	1b,1c,
	7.2
	IV-A-6




	CNED 5343
School Counseling Practicum
	CACREP
Standards
	Standards
	TESS
	Arkansa s Standard s
	ASCA

	
	Characteristics, risk factors, and warning signs of students at risk for mental health and behavioral disorders
	G.2.g
	1b, 1d
	1.9
	I-A-8, IV-B-
3g

	
	Common medication that affect learning, behavior and mood in children and adolescents
	G.2.h
	1b
	1.9
	IV- B3f, IV-B-
3g

	
	School counselor roles and responsibilities in relation to the school emergency management plans, and crises, disasters, and trauma
	G.2.e
	1a, 1d
	3.7, 3.8
	IV-B-
3h, IV- B-4b

	
	Core curriculum design, lesson pan development, classroom management strategies, and differentiated instructional strategies
	G.3.c
	1a, 1b, 1c
	7.3, 9.1
	I-A-9;
IV-A-1;
IV-A-2;
IV-A-4;
IV-A-5; IV-A-
7; IV- A-9

	
	Techniques of personal/social counseling in school settings
	G.3.f
	1a
	3.2, 3.3, 3.7
	IV-B-3, IV-B-
3a,IV- B-

	
	Signs and symptoms of
	G.2.i
	1a, 1b
	2.5, 3.7
	IV-B-3a




	
	substance abuse in children and adolescents as well as the signs and symptoms of living in a home where substance use occurs
	
	
	
	

	
	Skills to critically examine the connections between social, familial, emotional, and behavior problems and academic achievement
	G.3.h
	1d
	1.5, 3.7,
	II-A-5

	
	Strategies for implementing and coordinating peer intervention programs
	G.3.m
	1c, 1d
	1.5, 1.9
	III-A-
4; III- A-6

	CNED 574V
School Counseling Internship
	CACREP
Standards
	Standards
	TESS
	Arkansa s Standard s
	ASCA

	
	Use of accountability data to inform decision making
	G.3.n
	1e
	6.5, 7.1
	III-A-5; V-A-
1; V- A-2

	
	Use of data to advocate for programs and students
	G.3.o
	1e
	5.2, 5.4, 6.3
	I-A-3; V- A-3

	
	Interventions to promote academic development
	G.3.d
	1a, 1d
	1.8, 2.5, 4.4, 9.2
	II-A-3

	
	Use of developmentally
	G.3.e
	1a, 1d
	2.3, 3.5, 8.3
	IV-A-6




	
	appropriate career counseling interventions an assessments
	
	
	
	

	
	Strategies to facilitate school and postsecondary transitions
	G.3.g
	1c, 1d
	3.5, 8.3
	II-A-
8; IV- A-6

	
	Approaches to increase promotion and graduation rates
	G.3.i
	1c
	3.5, 7.2,
	

	
	Strategies to promote equity in student achievement and college access
	G.3.k
	1c
	7.2
	I-A-5




c. Tess Matrix
Also see table above
Guidance/Counseling
First Time Standard	Course Alignment with TESS Student Competencies License
	Domain 1: Planning & Prep
	CNED 5223
	CNED 5313
	CNED 5343
	CNED 574V

	1a
	X
	X
	X
	X

	1b
	
	X
	X
	

	1c
	X
	X
	X
	X

	1d
	X
	X
	X
	X

	1e
	X
	
	
	X

	Domain 2: Environment
	
	
	
	

	2a
	X
	
	
	

	2b
	X
	
	
	

	2c
	X
	
	
	

	2d
	X
	
	
	



d. Course Syllabi

Included are syllabi for:
CNED 5223 Introduction to School Counseling
CNED 5313 Program Organization and Information Development CNED 5343 School Counseling Practicum
CNED 574V School Counseling Internship

**Syllabi and Rubrics are grouped together by course**


e. Sample Rubrics and Assessments
Included are sample rubrics and assessments for: CNED 5223 Introduction to School Counseling
CNED 5313 Program Organization and Information Development CNED 5343 School Counseling Practicum
CNED 574V School Counseling Internship

**Syllabi and Rubrics are grouped together by course**

CNED 5223 Introduction to School Counseling Syllabus and Sample Grading Rubrics

CNED 5223
INTRODUCTION TO SCHOOL COUNSELING
University of Arkansas Wednesday 5:30 pm – 8:20 pm


Instructor: Dr. Kristi Perryman
E- mail:      klperry@uark.edu 	
CATALOG DESCRIPTION:


Philosophy, organization, and practices of a counseling program in the elementary and secondary school. The school counselor's role as counselor, consultant, and coordinator, professional identity, and legal issues are included. Includes a significant focus on ethical standards and issues.

COURSE OBJECTIVES AND COMPETENCIES:
	
	Goal
	CACREP
	TESS
	AR Standard
	ASCA

	1.
	Understand the history and development of school counseling
	1.a
	1a
	2.4, 6.1
	I-A

	2.
	Understands models of School Based collaboration and consultation.
	1.d
	1c, 1d
	8.1,8.2,8.4,8.4
,8.5, 8.6, 8.7
	II-A

	2.
	Understand school counselors roles as leaders, advocates, and systems change agents in P-12 schools
	2.a
	1a
	1.4,4.1,4.2,4.3
, 4.4, 4.5
	I-A

	3.
	Understand school counselor roles in consultation with families, P-12 and postsecondary school personnel, and community agencies.
	2.c
	1d, 1e
	8.1,8.3,8.5
	I-A

	4.
	Understand school counselor roles in school leadership and multidisciplinary teams
	2.d
	1c, 1d
	4.1
	I-B-2; I- B-2a

	5.
	Understand competencies to advocate for school counseling roles.
	2.f
	Ia, 1c
	1.1,1.2, 1.3,
3.1, 3.3, 3.7
	II-IVA




	
	
	
	
	
	

	6.
	Understand qualities and styles of effective leadership in schools
	2.j
	1a,1c
	1.4,4.1,4.2,4.3
, 4.4, 4.5
	III-A-1

	7.
	Understand professional organizations, preparation standards, and credentials relevant to the practice of school counseling
	2.l
	1a,2c
	1.2,
	II-A-6

	8.
	Understand legislation and government policy relevant to school counseling
	2.m
	Ia, 1d,
	2.1, 2.2, 2.6
	I-B-3e

	9.
	Understand legal and ethical considerations specific to school counseling.
	2.n
	Ia, 2c,
	1.7, 2. 7, 3.6
	II-B-4b

	10.
	Understand interventions to promote academic development.
	3.d
	1c, 2c, 2d
	3.6
	IV-A-4

	11.
	Understand approaches to increase promotion and graduation rates.
	3.i
	2b, 2c
	7.1, 7.2
	III-B-3f

	12.
	Understands strategies to promote equity in student achievement and college access.
	3.k
	1c, 2a, 2d
	1.8, 6.4
	IV-A-6

	13.
	Understand techniques to foster collaboration and teamwork within schools
	3.l
	2a, 2c, 2d
	8.4
	I-B-4

	14.
	Understand strategies for implementing and coordinating peer intervention programs.
	3.m
	1c, 2d
	8.6
	IV-B-2g





REQUIRED TEXTBOOKS AND READINGS:

Required Texts:

Stone, C. (2017). Ethics and Law for School Counselors (4th Ed.).  American School Counselor Association:  Alexandria, VA

Missouri Comprehensive Guidance Program Manual (download and print at the Missouri Center for Career Education Guidance e-Learning Center:  www.missouricareereducation.org/index.php?view=project&project=guidemanual

ASCA National Model:  A Framework for School Counseling Programs.  3rd Edition. American School Counseling Association

In lieu of another text, students will join ASCA in order to read ASCA scene
.

Articles as Assigned

•All assignments must be completed and turned it at the time indicated by the instructor. Late assignments will not be accepted.

Attendance Policy: 	
Class participation is an important part of the learning experience and an obvious part of class participation. Students are expected to read as assigned and contribute to class discussions and activities weekly.  Therefore 5 points will be deducted with each absence, beginning with the second one. Excessive tardiness will be treated as absences.

I. Evaluation
A. Class Participation	50
B. Reflections (12 X 20)	240
C. Notebook	50
D. STEPS Assignment	50
F. Interviews (Counselor & Principal)	100
G. Professional Development	50
H. Final	50

TOTAL POINTS POSSIBLE: 590

II. Grading Scale
Grades will be based upon overall professional development.  The following scale will be used: A= 90%-100%	B= 80%-89%  C= 70%-79%  D= 60%-69% F= 59% and below


1. Class Participation: The interactive nature of this class places great emphasis on the importance of participation, both within the group and within the class. Each student will receive a participation grade based on 1) willingness to share and frequency of sharing within the group and within the class, 2) coming prepared to class with the required work and ability to add to class discussion on readings, 3) producing quality work turned in on-time.  This is masters level course and one where critical thinking and full engagement in dialogue covering course assignments/activities is expected. Further, appropriate participation includes behaviors
& attitudes consistent with that of an ethical and multiculturally skilled and competent counseling professional. It is expected that enrolled students will read the assigned textbooks and literature prior to class session, appropriately participate in class discussions, role play, and other activities, and turn in assignments no later than the beginning of class on the day they are due.

Cell phones and other digital equipment (including laptops/Ipads) are not allowed and/or must be turned off or silenced during class. In essence, texting, non-emergency phone calls, .computer use, and/or use of social media not directly related to in-class work is prohibited and will result in a loss of points to be determined solely by the course instructor.

Course Requirements

2. Reflections: Students will be asked to complete reflections on assigned readings, guest speakers, etc. These should be typed, according to APA style and be a reaction to the reading rather than a review of it, utilizing critical thinking skills.
3. Notebook: A separate page outlines the information for each student team notebook (Documents to Obtain and Read). Collection of this material can be completed using on-line resources and should begin immediately. Each student is expected to have a notebook of their own. You will need to bring your notebook to class on the assigned date to discuss.
4. STEPS Assignment: Details of this ethics assignment will be posted on blackboard.
5. Shadow, Interviews, Presentations & Write-up: The focus will be on the role of the school counselor, if they see counselors fulfilling this role, and, if not, what are counselors doing and why are they not fulfilling their role.
Each member of the class will interview a practicing 1) school principal and 2) school counselor	using the format created by the class. Presentations and written reviews (to be turned in) will be made to the class relating the experience and information gained.
Note: if you are currently working in a school, it is recommended that you choose a different school for this assignment. Class members will provide a written summary of each experience. APA format (with appropriate manuscript cover page) should be used. Maximum 3 pages for this summary.
6. Professional Development: Students will attend an approved school counseling related professional development activity and write a summary regarding what they learned and how they can utilize it as a school counselor. The professional development activity/activities should total a minimum of 6 hours.
7. Poster Presentation Final: Students will attend CNED Poster Presentation Night and complete the assigned forms for the school related presentations.

Groups: The course is hands-on and interactive with student interaction the primary focus of class work. Students will be assigned to groups for a great deal of the work. Not all work can be accomplished in class and groups will need to coordinate meeting times in order to complete assignments.

Attendance: You are expected to be in class on time, for the entire class period, every day.  If an emergency prevents you from attending class, please inform me as soon as possible, prior to the class. Because of the group work in the class, missing a class impacts not only the student but also, the group. Additionally the in class activities cannot be made up. Please do not come to class if you are ill, have a fever, or have not been fever free for at least a 24 hour time period.

Learning: You are encouraged to use a variety of materials and resources to help you learn (ie: other texts on program organization and information management, informational and research articles, the Internet, other counselors, etc.) Assignments should be considered only a part of what you will need to master in order to have a thorough knowledge of program organization.
The amount of time you devote to the class may not necessarily be the same as others in the class. Individual motivation, background in counseling topics, level of anxiety, amount of time willing to dedicate to the class, natural ability to learn, amount of time available to dedicate to the class, mindset, level of confidence, ability to focus, level of interest, and study habits are among the many variables that will influence how much knowledge you acquire in this class.

Guest Speakers: Throughout the program, guest speakers will be invited to speak to the class. We are fortunate to have counselors willing to give their time to share their expertise. Adjustments

will be made to the schedule, when necessary, to accommodate speakers.


---------------------------------------------------------------------------------------------------------------------
· Syllabus subject to change.
· Any student's name that does not appear on the official class roster will not be permitted to attend class or take exams without first showing proof of registration.
· Any student who is having difficulty with APA writing style or graduate-level writing may receive assistance at the Writing Clinic.
· Students are responsible to seek clarification of any assignment or activity in this course prior to due date.
· Students may request re-evaluation of objective assessment within one week of grade posting. Please come prepared with documentation to support your answer (i.e., text from class).


Statement of Expectations:

The counseling program is charged with the dual task of nurturing the development of counselors-in-training and ensuring quality client care. In order to fulfill these dual responsibilities faculty must evaluate students based on their academic, professional, and personal qualities. A student's progress in the program may be interrupted for failure to comply with academic standards or if a student's interpersonal or emotional status interferes with being able to provide ethical services to clients. For example, in order to ensure proper training and client care, a counselor-in-training must abide by relevant ethical codes and demonstrate professional knowledge, technical and interpersonal skills, professional attitudes, and professional character. These factors are evaluated based on one's academic performance and one's ability to convey warmth, genuineness, respect, and empathy in interactions with clients, classmates, staff, and faculty. Students should demonstrate the ability to accept and integrate feedback, be aware of their impact on others, and accept personal responsibility, and be able to express feelings effectively and appropriately. Any student deemed by the instructor to be exhibiting inappropriate, disruptive or offensive behavior during class will be dismissed immediately from class and may not return until remediation has been successfully completed.









Inclement Weather:
In the event of inclement weather (snow, ice, hail, torrential rains, lightening, tornado, etc), check your e- mail and my voice mail for individual class instruction. Class is automatically canceled when UA is closed. Please use common sense and good judgment all other times.


Academic Integrity:
As a core part of its mission, the University of Arkansas provides students with the opportunity to further their educational goals through programs of study and research in an environment that promotes freedom

of inquiry and academic responsibility. Accomplishing this mission is only possible when intellectual honesty and individual integrity prevail.

Accommodations:
Each University of Arkansas student is required to be familiar with and abide by the university’s Academic Integrity Policy' at http://provost.uark.edu/academicintegrity. Students with questions about how these policies apply to a particular course or assignment should immediately contact their instructor.

Student obligations with accommodations requests are as follows:
1. Meet with a CSD staff member to discuss accommodations requests.
2. Complete an Accommodation Request Form.
3. CSD will prepare an Accommodation Letter to the instructor of each course for which accommodations are requested.
4. Deliver an Accommodation Letter to the instructor of each course for which accommodations are requested.
5. Discuss how accommodations will be implemented with the instructor of the course. CSD is available to offer suggestions to the student and faculty member.
6. Remind the instructor of exam accommodations at least one week before scheduled exams.
7. Report any problems with accommodations implementation to the CSD.
Students are required to deliver and discuss Accommodation letters with faculty before accommodations will be implemented. Instructors are not obligated to provide accommodations until such time they are notified by official hand delivered letters to do so. Also, accommodations are not retroactive. In other words, faculty are not obligated to accommodate prior exams, assignments, or any course related activity before an Accommodation Letter is delivered and discussed.
Students are entitled to appeal accommodations decisions of CSD, Faculty or other University entities. Please refer to 504/ADA Grievance Process for Students.
CLASS SCHEDULE TOPICS
DATE	TOPIC/CACREP STANDARD	ASSIGNMENT/ ARTIFACT

	August 23
	Intro, Syllabus,
	HOMEWORK: Watch YouTube and read articles under “History” on Blackboard.

	August 30
	Understand History & Development of School Counseling: 1.a
	Discuss History and complete Game/Quiz HOMEWORK: Join ASCA Scene & ARASCA list serve;
Review ASCA, ARSCA, and NWA ARSCA and APT websites and address next week’s standard in 2 pg. reflection Read Counseling 2050 & Future of School Counseling and write a 1 pg reflection.

	September 6
	Understand Professional organizations, preparation standards, and credentials relevant to the
	Work Night: Review reflections and discuss School Counseling 2050.
HOMEWORK: Print and Read: Standards for Accreditation of Arkansas Public Schools (2 sections that apply to school counselors), ADE School Counseling Endorsement, & ADE School Counselor Competencies. Print membership card for notebook.




	
	practice of school counseling.G.2.1
	SAVE FOR NOTEBOOK! Read Legislative Affairs, State School Core Mandates, & Legislation from ASCA website. Print the following and review:
Arkansas Act 1275 of 1997 (amend public school student services), Ark Act 603 of 2003 (parental involvement plan), Arkansas Act 681 of 2003 (anti-bullying) and Mckinney- vento Homeless Assistance Act (just portion related to counselors). Review, print and be prepared to discuss ASCA 2016 Code of Ethics. SAVE FOR NOTEBOOK!
Write 1 pg. reflection addressing legislation standard.

	September 13
	Understand legislation and government policy relevant to school counseling. G.2.m
	Discuss legislation reflection;
Guest Speaker: Myra Haulmark; AR School Counselor Licensure;
Dr. Perryman; LPC and RPT
HOMEWORK: Read ASCA pp.1-20 and write 1 pg reflection.
Print and Read: Role of Professional School Counselor, Effectiveness of School Counseling, Why Elementary Counselors, Why Middle., Why Secondary, Why School Counseling Directors. Add
to notebook and be prepared to discuss how these relate to advocacy. Fill out Leadership Development Profile and bring to class.

	September 20
	Understand school counselors’ roles as leaders, advocates, and systems change agents in P-12 schools.G.2.a; Qualities and styles of effective leadership in schools. G.2.j; Understand competencies to advocate for school counseling roles. G.2.d;
	Discuss Notebooks and relationship to advocacy for the profession and systems change agents. Watch Michelle Obama address school counselors and discuss. Discuss Complete Leadership Development Activity in class.
Time Task Analysis Review
HOMEWORK: Read ASCA pp. 21-83; 1 pg. reflection and Ch. 1 in Ethics book and write on pg. ethics reflection.

	September 27
	Understands approaches to increase promotion and graduation rates; Understand interventions to
	Review Professionalism, Ethical Codes and STEPS model: HOMEWORK: Read ASCA pp.84-99; Write 1 pg. Reflection of programs and interventions to promote higher graduation rates and academic development. Read Ch. 2 in Ethics book and write 1 pg reflection.




	
	promote academic development. G.3.d
	

	October 4:
	Understands techniques to foster collaboration and teamwork within schools, G.31; Understands models of school based collaboration and consultation.
G.1.d
	Discuss direct services, Consultation and Collaboration and Professionalism.
Class Activity,
Collaboration Speaker: Sarah Gheen
HOMEWORK: Read ASCA pp.100-160; 1 pg. reflection and Read Ethics Ch, 3 in Ethics book and write 1 pg reflection.

	October 11
	Understands strategies to promote equity in student achievement and college access.
G.3.k
	Guest Speaker: Jena Anderson
Review strategies for closing the gap and Cyberspace. HOMEWORK: Read Ethics Ch. 4 and review https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html Write 1 pg. reflection.

	October 18
	Understands school counselor roles in school leadership and multidisciplinary teams.G.2.d Understands school counselor roles in consultation with families, P-12 and postsecondary school personnel, and community agencies. G.2.c
	Guest Speaker:
Review multidisciplinary teams and school counselors role with families and FERPA.
HOMEWORK: Read Ethics Ch. 5 and 6 Write 1 pg. reflection for each chapter.

	October 25
	Understands legal and ethical considerations specific to school counseling. G.2.n
	Review Negligence and Obligations of the Courts: Guest Speaker: HOMEWORK: Read Ethics Ch. 7, write a 1 pg reflection

	November 1
	
	Review Child Abuse.
HOMEWORK: Complete STEPS Assignment and Read Ethics, Ch. 8 and write a 1 pg reflection.

	November 8
	
	Discuss Child Abuse. Interviews Due: Discuss with group. Read Ch. 9 and 10, Write 1 pg. reflection per chapter




	
	
	

	November 15
	
	Discuss sexually active and LGBTQ students. Finish Discussing Interviews. Read Ethics ch. 14 ethics and write 1 pg. reflection

	November 22: No Class
	
	Thanksgiving Holiday

	November 28
	
	Discuss Advocacy and NOTEBOOKS ARE DUE- Attend Poster Presentations (3:30-5:30) in lieu of Nov. 26 class.

	December 6
	
	Pick up notebooks








Professional Development Opportunities

1. Arkansas Department of Education:  Farmington Cooperative:  Check website for calendar of events: http://www.starfishnw.org/
2. Missouri School Counseling Association: November 3-6 at Tan Tara Resort
3. ARCA: November 8-10 in Hot Springs
4. NWA Fall School Counselor Meeting: Oct. 21-Nov. 1: $15: 10/31 - https://www.escweb.net/ar_esc/catalog/session.aspx?session_id=331719
11/1 - https://www.escweb.net/ar_esc/catalog/session.aspx?session_id=331721

NAME: 	


Article Review


Grading Rubric




	CATEGORY
	AVAILA BLE
	POINTS AWARD ED
	RUNNIN G TOTAL

	Presentation:
Brief classroom review exhibiting in depth understanding of article.
	
5
	
	

	Critical Analysis of strengths and weaknesses
	
3
	
	

	APA Formatting
	
2
	
	

	Content
	10
	
	


TOTAL:	30
Grade:  	

Introduction to School Counseling Group Project, Brochure & Individual Participation Ratings (SELF AND PEER EVALUATION AND RATINGS)
Name:    	

Please list each group member (including yourself) and give a rating based upon the following criteria:

1. Active role and participation in group project
2. Significant contribution to group project
3. Interest in group project
4. Helpfulness in group project
5. Commitment to group project

Rate yourself and each of the group members of a scale of 1 to 10 with 1 being poor and 10 being excellent.

Self:			Rating:  	

Member:			Rating:  	


Member:			Rating:  	


Member:			Rating:  	


Member:			Rating:  	


Member:			Rating:  	


Member:			Rating:  	


In class preparedness & participation: Rate 1-10 (10 = excellent)

CNED 5313 Program Organization and Information Development Syllabus and Sample Rubrics

University of Arkansas, College of Education and Health Professions DEPARTMENT OF EDUCATIONAL LEADERSHIP, COUNSELING,
AND FOUNDATIONS

III. Program Affiliation: Counselor Education

Course Number and Title:	CNED 5313: PROGRAM ORGANIZATION AND
INFORMATION MANAGEMENT

Course Schedule:	Wednesday;  5:30 – 8: 20 PM  Grad 146

Catalog Description	Study of client information needs and strategies for
effective management of counseling services.

Prerequisite:	Graduate standing; required for Master of Science in Counseling degree program with emphasis in Elementary or Secondary School Counseling.

Professor:	Kristi Perryman, Ph.D., LPC, RPT-S 140 Graduate Education Building 479-575-6521 (office) klperry@uark.edu

Office Hours:	Monday: 11:00-2:00 Wednesday: 12:00-3:00 Other times by appointment

This subject is subject to change. If this happens, students will be informed verbally or by email and a new version posted.

IV. Goals
· provide preparation, through a simulated experience, for leadership responsibility in creating a K-12 developmental school counseling program
· provide the opportunity for students to compile documents and resources to supplement the work of a K-12 developmental school counseling program
· provide skills necessary to conduct needs assessments, setting and writing goals and objectives, researching and creating program and individual evaluations
· provide exposure to current literature on developmental guidance programs
· provide experiences for students to synthesize and write about their learning experiences

V. Competencies/Student Learning Objectives:

Student who are preparing to specialize as school counselors will demonstrate professional knowledge and skills in the following competency areas:


	
	Goal
	CACREP
	ASCA
	AR
Standard
	TESS

	1.
	Models of school counseling programs.
	G.1.b
	I-A-2
	1.2
	1a, 1c

	2.
	Models of P-12 comprehensive career development.
	G.1.c
	II-A-i
	1.5,2.8, 3.5
	1c

	3.
	Assessments specific to P-12 education.
	G.1.e
	V-B-1
	6.2,
	1c,1e

	4.
	School counselor roles in relation to college and career readiness.
	G.2.c
	IV-A-6, IV-B-2c
	2.8, 3.5
	1c

	5.
	Community resources and referral sources.
	G.2.k
	IV-B-3f
	1.6
	1d

	6.
	Development of school counseling program mission statements and objectives.
	G.3.a
	II-B-2
	1.2, 1.3,
7.1
	1a

	7.
	Design and evaluation of school counseling programs.
	G.3.b
	IV-A-8; V-A-4
	7.3
	1e

	8.
	Core curriculum, design, lesson plan development, classroom management strategies, and differentiated instructional strategies.
	G.3.c
	I-A-9;
IV-A-1;
IV-A-2;
IV-A-4;
IV-A-5;
IV-A-7; IV-A-9
	3.3, 3.4,
3.6,7.3,
7.4, 7.5,
7.6
	1a,1d

	9.
	Use of accountability data to inform decision making.
	G.3.n
	III-A-5;
V-A-1; V-A-2
	4.4, 5.1,
5.3,7.2
	1e

	10.
	Use of data to advocate for programs and students.
	G.3.o
	II-A-3; V-A-3
	5.3,6.4, 7.2
	1e

	11.
	Interventions to promote college and career readiness.
	G.3.j
	IV-A-6
	7.2
	1b,1c,



VI. Content
· History, philosophy, and current trends in school counseling and educational systems
· Relationship of the school counseling program to the academic and student services program in the school
· Role, function, and professional identity of the school counselor in relation to the roles of other professional and support personnel in the school
· Strategies of leadership designed to enhance the learning environment of schools
· Knowledge of the school setting, environment, and pre K-12 curriculum
· Current issues, policies, laws, and legislation related to school counseling
· Knowledge and understanding of community, environmental, and institutional opportunities that enhance, as well as barriers that impede student academic, career, and personal/social success and overall development

· Knowledge and application of current and emerging technology in education and school counseling to assist students, families, and educators in using resources that promote informed academic, career, and personal/social choices
· Ethical and legal considerations related specifically to the practice of school counseling (ACA and ASCA codes of ethics)
· Child Maltreatment and Mandated Reporting
· Advocacy for all students and for effective school counseling programs
· Coordination, collaboration, and referral and team-building efforts with school and community members
· Design, implementation, manage, and evaluate transition programs, including school-to-work, postsecondary planning, and college admissions counseling.
· Integration of the school counseling program into the total school curriculum
· Promotion of the use of counseling and guidance activities and programs by the total school community to enhance a positive school climate
· Methods of planning for and presenting school counseling-related educational programs to administrators, teachers, parents and the community
· Methods of planning, developing, implementing, monitoring, and evaluating comprehensive developmental counseling programs
· Program Development, Implementation, and Evaluation with focus on use of data; awareness of systems affecting students, school, and home; implementing specific strategies that meet program goals and objectives; identification of academic, career, personal/social competencies and how to meet these competencies; prepping an action plan and school counseling calendar and time analysis plan; strategies for securing funding; and use of technology
· Individual, group, and classroom guidance approaches systematically designed to assist all students with academic, career, and personal/social development
· Consultation methods and strategies to promote, develop, and enhance effective teamwork within the school and larger community
· Theories, models, and processes of consultation and change with teachers, administrators, and other school and community personnel
· Strategies and methods of working with parents, guardians, and families and communities to empower them to act on behalf of their children
· Knowledge and skills in conducting programs that are designed to enhance students' academic, social, emotional, career, and other developmental needs

**** Content area meets CACREP Standards A:1-6; A:8-10; B:1-6; C:1:a-g; C:2:b; C:3:a-d ****


VII. Evaluation
A. Development of a comprehensive
school counseling program (Group)	100 pts.
C. Documents to Obtain & Read	50 pts.
D. Guidance Lesson	60 pts.
Development & Write up: 20 Presentation & Implementation:  35
E. Article Review	30 pts.
F. Interviews (Counselor & Principal)	50 pts. Presentation & Write up
G. Professional Development and Participation	20 pts.

I. Shadow	50 pts.
J. Transition Assignment	30 pts.
K. Attend Dec. 8 Poster Presentations:	50pts.
L. Final Exam	100 pts.


TOTAL POINTS POSSIBLE: 540

VIII. Grading Scale
Grades will be based upon overall professional development.  The following scale will be used:
A= 90%-100%	B= 80%-89%	C= 70%-79%	D= 60%-69%	F= 59% and below

Activity Assignments

Development of a comprehensive School Guidance Curriculum: Working in groups of students, develop a comprehensive developmental district-wide K-12 guidance program. Present your program to the class on Dec. 9th. Students will have time in class to present their curriculum for others to review. Your grade will be based on your percentage rating of the group score assigned by me for your presentation (grading rubrics will be handed out in class). Note: Each student should have their own complete copy of the program at the end of the class. Examples provided in class.  For more detailed explanation of parts to be included in the program, please refer to appendix at back of syllabus. This assignment meets CACREP Standards: A-5, C-2, C-4, G-3, I-2, K-1, K-2, O-3, O-4, & O-5.

Documents: A separate page (see page 8 ) outlines the information for each student’s notebook (Documents to Obtain and Read). Collection of this material can be completed using on-line resources and should begin immediately. The completed notebook is due September 16th. Each student is expected to have a notebook of their own. You will need to bring your notebook to class on September 16th. These will be utilized as a part of your Guidance Curriculum assignment. This assignment meets CACREP Standards:  A-1,
A-2, A-3, & A-4.

Guidance Lesson: Using a modified or modeled lesson from a referenced source, or developing your own, each student will be responsible for developing, creating, and implementing a large group guidance lesson for the targeted age group of their choice. Each student will choose a targeted age group and theme/skill/or competency and will develop the lesson plan, provide the lesson with instructions to all students, and present the lesson in class as if they were delivering the lesson to the intended population. A more detailed and thorough grading instruction sheet and rubric will be handed out in class as assignment due date approaches. Due November 12th & December 3rd This assignment meets CACREP Standards: K-3 & C-2.

Article Review: Obtain and copy a peer-reviewed journal article (no older than 2005) on:
1) what research says about transition programs, or 2) the relationship between student success and school counseling, or 3) School counselors as leaders in their schools.
Read and highlight the main points in the article and include your critique of the article. Using APA format (with appropriate manuscript cover page), write a 2-page analysis of the article that impacted you the most and turn in on Sept. 30th. You should

briefly (one to two sentences) describe the focus of the article, summarize the points of the article that you feel worth sharing with other members of the class, and describe how the article could be helpful to a working counselor. (Hint: avoid using 1st person when writing). You will briefly verbally share about your article in class. Please provide a copy of the article with APA reference on the title page.  This assignment meets CACREP Standards: I-1 & I-5.

Transition Assignment:   Due Oct. 14.
Interviews, Presentations & Write-up: The focus will be on what each thinks is the role of the school counselor, if they see counselors fulfilling this role, and, if not, what are counselors doing and why are they not fulfilling their role.
Each member of the class will interview a practicing 1) school principal and 2) school counselor using the IIR presented in class. Presentations and written reviews (to be turned in) will be made (November 4th) to the class relating the experience and information gained.
Note: if you are currently working in a school, it is recommended that you choose a different school for this assignment.
Class members will provide a written summary (November 4th) of each experience.  APA format (with appropriate manuscript cover page) should be used. Maximum 3 pages for each summary. This assignment meets CACREP Standards: A-1, A- 3, A-4, O-1, O-2, & O-4.

Participation: The interactive nature of this class places great emphasis on the importance of participation, both within the group and within the class. Each student will receive a participation grade based on 1) willingness to share and frequency of sharing within the group and within the class, 2) coming prepared to class with the required work and ability to add to class discussion on readings, 3) producing quality work turned in on- time.

Shadow a School Counselor: Due November 14th. Spend at least 3 hours shadowing a school counselor at the level which you are interested in. A shadowing form will be provided. If you are currently working in a school, shadow a counselor outside your building.

Final Assignment: An on line final given that will be due no later than 5 PM on December 16th.

Other Information

Groups: The course is hands-on and interactive with student interaction the primary focus of class work. Students will be assigned to groups for a great deal of the work. Not all work can be accomplished in class and groups will need to coordinate meeting times in order to complete assignments.

Attendance: You are expected to be in class on time, for the entire class period, every  day.  If an emergency prevents you from attending class, please inform me as soon as possible, prior to the class. Because of the amount of group work in the class, missing a class impacts not only the student but also, the group. Please do not come to class if you are ill, have a fever, or have not been fever free for at least a 24 hour time period. Chronic

tardiness will be treated as absence.

[bookmark: _GoBack]Learning: You are encouraged to use a variety of materials and resources to help you learn (ie: other texts on program organization and information management, informational and research articles, the Internet, other counselors, etc.) Assignments should be considered only a part of what you will need to master in order to have a thorough knowledge of program organization.
The amount of time you devote to the class may not necessarily be the same as others in the class. Individual motivation, background in counseling topics, level of anxiety, amount of time willing to dedicate to the class, natural ability to learn, amount of time available to dedicate to the class, level of confidence, ability to focus, level of interest, and study habits are among the many variables that will influence how much knowledge you acquire in this class.

Guest Speakers: Throughout the program, guest speakers will be invited to speak to the class. We are fortunate to have counselors willing to give their time to share their expertise. Adjustments will be made to the schedule, when necessary, to accommodate speakers.

IX. Academic Honesty Policy

Academic dishonesty involves acts, which may subvert or compromise the integrity of the educational process at the University of Arkansas. Included is an act by which a student gains or attempts to gain an academic advantage for himself or herself or another by misrepresenting his or her or another's work or by interfering with the completion, submission, or evaluation of work.

The application of the University of Arkansas Academic Honesty Code, as stated in the Student Handbook, will be fully adhered to in this course. Suspected plagiarism or other forms of academic dishonesty will immediately enact an investigation as dictated by the Office of Judicial Affairs and the Code. Grades and degrees earned by dishonest means devalue those earned by all students. Academic dishonesty involves acts, which may subvert or compromise the integrity of the educational process. This includes using all or part of an assignment/project/etc. from one class for another class without the prior consent of both instructors. It also includes collaborating on an assignment when it was assigned as an individual assignment.

NOTE: The academic policy has recently been updated at the University of Arkansas, please
Review the changes at this link: http://provost.uark.edu/245.php


X. Inclement Weather
In the event of inclement weather (snow, ice, hail, torrential rains, lightening, tornado, etc), check your e-mail and my voice mail for individual class instruction. Class is automatically canceled when UA is closed. Please use common sense and good judgment all other times.

XI. Course Resources

A. University Library
B. Computer labs
C. Internet
D. Counseling lab
E. Writing Center


XII. Research Base

Required Text

Erford, B. T. (2015). Transforming the School Counsseling Profession (4th ed). Upper Saddle River, New Jersey: Pearson.
American School Counselor Association (2012). The ASCA national model: A framework for school counseling programs. (3rd ed). Alexandria, VA: Author.
American School Counselor Association (2004). The ASCA national model workbook.

Alexandria, VA: Author.

Stone, C. (2013).  Ethics and Law for School Counselors. American School Counselor

Association: Alexandria, VA

*Other articles as assigned



Suggested Texts

Gysbers, N.C., & Henderson, P. (2006). Developing and managing your school guidance program. (4th ed). Alexandria, VA: American Counseling Association.
Rye, D.R., & Sparks, R. (1998). Strengthening K-12 school counseling programs (2nd ed.).
Philadelphia, PA: Accelerated Development.
American Psychological Association (2001). Publication manual of the American Psychological Association (5th ed.). Washington, DC: Author.

XIII. Bibliography
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Brown, D., & Trusty, J. (2005). Designing and leading comprehensive school counseling programs:
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Promoting student competence and meeting student needs. United States: Thomson/Brooks Cole.
Cobia, D.C., & Henderson, D.A. (2002). Handbook of school counseling. New York: Burnner- Routledge.
Erford, B.T. (2002). Transforming the school counseling profession. New York: Prentice Hall. Gysbers, N.C., & Henderson, P. (1998). Developing and managing your school guidance program.
Alexandria, VA: American Counseling Association.
Gysbers, N.C., & Hughey, K.F. (1992). Improving school guidance programs: A framework for program, personnel, and results evaluation. Journal of Counseling and Development, 70, 565-570.
Henderson, P. (1999, January). Providing leadership for school counselors to achieve an effective guidance program. NASSP Bulletin, 83, 77-83.
Herr, E.L. (2001). The impact of national policies, economics and school reform on comprehensive guidance programs. Professional School Counseling, 4, 236-245.
Hughey, K.F., & Gysbers, N.C. (1993). Evaluating comprehensive school guidance programs: Assessing the perceptions of students, parents, and teachers. School Counselor, 41, 31-35.
Lapan, R.T., & Gysbers, N.C. (1997). The impact of more fully implemented guidance programs on the school experiences of high school. Journal of Counseling and Development, 75, 292- 302.
Macdonald, G., & Sink, C.A. (1999). A qualitative developmental analysis of comprehensive guidance programmes in schools in the United States. British Journal of Guidance and Counselling, 27, 415-429.
Myrick, R.D. (2003). Accountability: Counselors count. Professional School Counseling, 6(3), 174- 180.
Parsons, R. D. Kahn, W. J. (2005). The school counselor as consultant: An integrated model for school based consultation. United States: Thomson/Brooks Cole.
Schmidt, J.J. (2003). Counseling in schools: Essential services and comprehensive programs (4th ed.). Boston, MA: Allyn & Bacon.
Sink, C.A., & Yilik-Downer, A. (2001). School counselor’s perceptions of comprehensive guidance and counseling programs: A national survey. Professional School Counseling, 278-288.
Steen, S., & Kaffenberger, C. J. (2007). Integrating academic interventions into small group counseling in elementary school. Professional School Counseling, 10(5), 516-519.
Webb, L.D., & Brigman, G. A. (2006). Student success skills: Tools and strategies for improved
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academic and social outcomes. Professional School Counseling, 10(2), 112-120.
Webb, L.D., Brigman, G. A., & Campbell, C. (2005). Linking school counselors and student success: A replication of the student success skills approach targeting the academic and social competence of students. Professional School Counseling, 8(5), 407-413.
---------------------------------------------------------------------------------------------------------------------

Statement of Expectations:

The counseling program is charged with the dual task of nurturing the development of counselors- in-training and ensuring quality client care. In order to fulfill these dual responsibilities faculty must evaluate students based on their academic, professional, and personal qualities. A student's progress in the program may be interrupted for failure to comply with academic standards or if a student's interpersonal or emotional status interferes with being able to provide ethical services to clients. For example, in order to ensure proper training and client care, a counselor-in-training must abide by relevant ethical codes and demonstrate professional knowledge, technical and interpersonal skills, professional attitudes, and professional character. These factors are evaluated based on one's academic performance and one's ability to convey warmth, genuineness, respect, and empathy in interactions with clients, classmates, staff, and faculty. Students should demonstrate the ability to accept and integrate feedback, be aware of their impact on others, and accept personal responsibility, and be able to express feelings effectively and appropriately. Any student deemed by the instructor to be exhibiting inappropriate, disruptive or offensive behavior during class will be dismissed immediately from class and may not return until remediation has been successfully completed.

· Syllabus subject to change.
· Any student's name that does not appear on the official class roster will not be permitted to attend class or take exams without first showing proof of registration.
· Instructor provided information trumps text.
· Any student who is having difficulty with APA writing style or graduate-level writing may receive assistance at the Writing Clinic.
· Students are responsible to seek clarification of any assignment or activity in this course prior to due date.
· Students may request re-evaluation of objective assessment within one week of grade posting. Please come prepared with documentation to support your answer (i.e., text from class).
· No late assignments will be accepted.


Class Participation
.   Class Participation: Students are expected to attend every class and be punctual and prepared for class (have tapes ready and questions about readings ready). This includes actively participating in discussion, role play, presentations, etc. (including providing and receiving constructive feedback to peers). All Statement of Expectations and Appropriate Participation regulations apply.

Appropriate participation: This is masters level course and one where critical thinking and full engagement in dialogue covering course assignments/activities is

expected. Further, appropriate participation includes behaviors & attitudes consistent with that of an ethical and multiculturally skilled and competent counseling professional. It is expected at this level that students actively inquire as to detailed explanation of course related information and be able to make    higher order cognitive connections consistent with that of a masters level  student. It is expected that enrolled students will read the assigned textbooks and literature prior to class session, appropriately participate in class discussions, role play, and other activities, and turn in assignments no later than the beginning of class on the day they are due.

Cell phones and other digital equipment (including laptops/Ipads) are not allowed and/or must be turned off or silenced during class. In essence, texting, non-emergency phone calls, computer use, and/or use of social media not directly related to in-class work is prohibited and will result in a loss of points to be determined solely by the course instructor.

Students missing two classes or more may not receive higher than a B in the class. Excessive Tardies will be treated as absences. Work outside of CNED 6043 is not to be done in class.
All assignments must be completed and turned it at the time indicated by the instructor. Late assignments WILL NOT be accepted. Exceptions are only made through written and confirmed verification through Center for en Access (CEA). It is expected that the student will provide the CEA advisor with a copy of the syllabus and course outline so appropriate decisions can be made-this is to be done at the beginning of the semester. Extensions will be granted on Incompletes only in the case of documented and verified extraordinary circumstance.



Interactive Process for Reasonable Accommodation:

Student obligations with accommodations requests are as follows:

8. Meet with a CSD staff member to discuss accommodations requests.
9. Complete an Accommodation Request Form.
10. CSD will prepare an Accommodation Letter to the instructor of each course for which accommodations are requested.
11. Deliver an Accommodation Letter to the instructor of each course for which accommodations are requested.
12. Discuss how accommodations will be implemented with the instructor of the course. CSD is available to offer suggestions to the student and faculty member.
13. Remind the instructor of exam accommodations at least one week before scheduled exams.
14. Report any problems with accommodations implementation to the CSD.

Students are required to deliver and discuss Accommodation letters with faculty before accommodations will be implemented. Instructors are not obligated to provide accommodations until such time they are notified by official hand delivered letters to do so. Also,

accommodations are not retroactive. In other words, faculty are not obligated to accommodate prior exams, assignments, or any course related activity before an Accommodation Letter is delivered and discussed.

Students are entitled to appeal accommodations decisions of CSD, Faculty or other University entities. Please refer to 504/ADA Grievance Process for Students.

Appendices

Grading Rubrics & Classroom Assignment Documents



STANDARD RUBRIC SCORES:

5 = Best possible outcome which means students complete 95% - 100% of the standards in a particular area.

4 = Better than the expected outcome which means students complete 90% - 94% of the standards in a particular area.

3 = Expected outcome which means students complete 85% to 89% of the standards in a particular area.

2 = Less than expected outcome which means students complete 80% to 84% of the standards in a particular area.

1 = Worst possible outcome which means students complete less than 80% of the standards in a particular area.

Development of Comprehensive School Counseling Guidance Curriculum:  (A table of contents will be available on blackboard for the 	

In the development of the your comprehensive school counseling program, the following elements should be addressed and knowledge and understanding of these elements should be demonstrated:

1. Current models of school counseling programs (e.g., American School Counselor Association [ASCA] National Model) and their integral relationship to the total educational program. A-5
2. Design, implement, manage, and evaluate programs to enhance the academic, career, and personal/social development of students. C-2
3. Design, implement, manage, and evaluate transition programs, including school-to- work, postsecondary planning, and college admissions counseling. C-4
4. Needs assessments for academic, career, and personal/social development. G-3
5. Models of program evaluation for school counseling programs. I-2
6. Relationship of the school counseling program to the academic mission of the school.K-1
7. Concepts, principles, strategies, programs, and practices designed to close the achievement gap, promote student academic success, and prevent students from dropping out of school.  K-2
8. Design, implement, manage, and evaluate a comprehensive school counseling program. O-3
9. Role of the school counselor as a system change agent. O-4
10. School counselor’s role in student assistance programs, school leadership, curriculum, and advisory meetings. O-5

Program Organization & Information Development

FINAL PRESENTATION- School Counseling Program Presentation (maximum gain 100 points)
Group Members:

Group In-Class Presentation
	CATEGORY
	Exceeds Expectations
	Meets Expectations
	Does not meet Expectations

	Presentation Style
	
	
	

	Organization
	
	
	

	Understanding of concepts- ability to answer class questions
	
	
	

	Content- Knowledge/Elements Fully Addressed
	
	
	




Comprehensive Written Project:
	CATEGORY
	Exceeds Expectations
	Meets Expectations
	Does not meet Expectations

	Organization/Presentation Visually of Material
	
	
	

	Comprehensiveness of materials- all elements addressed
	
	
	

	Content follows ASCA Model
	
	
	

	Connected concepts/needs throughout
	
	
	


Total from Presentation:  		 Total written:	 	
Total Group Score:   	

Documents to Obtain & Read- Notebook Due September 18*All documents should be copied and filed in your notebook. Create tabs marking each section so that it will be easy for you to find the information when needed. Please provide a cite on the top of the first page of each document.  We will also discuss these documents in class and you will be expected to verbalize your understanding of these documents.
· 1 -  Guidance and Counseling Program Guide(s)
(Comprehensive Guidance Program/Student Services Guide/Program Management) Obtain at least one from a school district in Arkansas and one from Missouri.
· Legal Documents
2 – Arkansas Act 1275 of 1997 (amend. Public school student services) 3 – Arkansas Act 603 of 2003 (parental involvement plan)
4 – Arkansas Act 681 of 2003 (anti bullying)
5 – Mckinney-Vento Homeless Assistance Act (just information related to counseling,	not the whole act).

· Arkansas Department of Education
6 – Rules and Regulations Governing Public School Student Services – 2012 7 – ADE School Counseling Endorsement
8 – ADE Student Services Report

· American School Counselor Association
9 – Ethical Standards for school counselors 10 – ASCA School Counselor Cometencies
11 – National Standards for School Counseling programs 12 – Role of the Professional School Counselor
13 – Effectiveness of School Counseling
14, 15, 16 – Why Elementary/Middle/Secondary School Counselors?
17 – Elements of ASCA’s National Model for school counseling programs 18- Annual Agreement Template
· 19 – Standards for Accreditation of Arkansas Public Schools (Revised 2002) Two sections applicable to school counselors

· 20, 22 – Samples (minimum 2) of Time and Task Analysis Forms

· Evaluation Instruments (minimum of 1 each)
23 – School Counselor Performance: TESS 24 – School Counseling Program Assessment
25 –Professional School Counselor Evaluation Instrument from another state



This assignment meets CACREP Standards:  A-1, A-2, A-3, & A-4

Classroom Guidance Lesson Grading Rubric: CNED 5313
Meets CACREP Standard: K-3 & C-2: Understands the curriculum design, ASCA lesson plan development, classroom management strategies, and differentiated instructional strategies for teaching counseling- and guidance-related material.
STUDENT NAME:   	

	STANDARD
	OBJECTIVES
	Excellent:
Thoroughly explains/descri bed objectives; Meets or Exceeds Expectations:
(5pts)
	Adequate:
Meets standards; Lacking details or thorough explanation of objectives:
(3-4 pts)
	Poor: Does Not or only Minimally Meets Expectation s, Does not convey thorough understandi ng of objectives:
(0-2 pts)

	Curriculum Design/Lesson Plan Development
	Age/Grade Appropriate Lesson
	
	
	

	Instructional Effectiveness
	Appropriate ASCA Standards/Domains/Competencie s Included:
	
	
	

	Creativity/Engaging Students
	Learning Objectives included, aligned with Standard/Domain/Competency
1.
2.
3.
	
	
	

	
	Complete List of Materials
	
	
	

	
	Procedure Clearly Defined:
	
	
	

	Evaluation
	Process Data Collection Defined:
	
	
	




	
	Perception Data Collection Defined:
	
	
	

	
	Outcome Data Collection Defined:
	
	
	

	
	Plan for Follow-Up (Additional Lessons, Review, etc.):
	
	
	

	Classroom Management
	Specific Classroom Management Plan:
	
	
	

	
	Strategies for Differentiated Learners:
	
	
	



TOTAL:	_/55


COMMENTS:







Article Review & Counselor/Principal Interview, Transition Assignment Grading Rubric


	
	
5
	
4
	
3
	
2
	
1

	
Content & Focus
	Thorough review of literature, evidence of strong evaluation, synthesis, analysis and comprehensi on
	Proficient level of synthesis, analysis and comprehensi on but lacks strength in evaluation
	Adequate evidence of analysis and comprehensi on but no indication of ability to synthesize and evaluate
	Weak presentation of evaluation, synthesis and analytical skills but appears to comprehend well
	Unacceptable
, fails to indicate more than a basic level of knowledge and comprehensi on

	
Analysis & Critical Thinking
	
Exhibits strong, higher-order critical thinking and analysis, ability to research and evaluate well
	
Generally exhibits higher-order critical thinking and analytical skills, able to synthesize well
	
Exhibits limited higher-order critical thinking skills but is able to apply content to real life
	
Exhibits simplistic or reductive thinking and analysis, good ability to comprehend
	
Exhibits merely knowledge with little sophistication relative to analysis and comprehensi on

	
Logic & Flow
	
Development is clear, logical; points are addressed individually and linked appropriately
	
Clear, logical and most points are addressed and linked appropriately
	
Development is clear but the points are inadequately linked
	
Development is flawed, points are inadequately linked
	
Development is missing or unacceptable, points are not linked

	
Structure & Organizatio n
	
Strong structure and organization, intro & conclusion are effective; paragraphs are well- developed and topical
	
Proficient structure and organization; competent intro & conclusions; paragraphs sufficiently developed, generally topical
	
Sufficient structure and organization; generally effective; adequate paragraph development; topical sentences are ineffective
	
Flawed structure and organization; intro & conclusions poorly developed; paragraphs underdevelope d, topical sentences unfocused
	
Ineffective structure and organization; intro & conclusions missing; paragraphs and topical sentences are missing

	
	
	
	
	
	




	Writing Style
	Sentences are consistently clear, concise, and direct; tone is appropriate
	Sentences are generally clear, concise, and direct; tone is appropriate
	Sentences are occasionally wordy or ambiguous; tone is too informal for academic writing
	Sentences are generally wordy and/or ambiguous; tone is too informal for academic writing
	Sentences are unclear enough to impair meaning; tone is inappropriate and/or inconsistent

	
APA
Format
	
Excellent use of APA, inclusive of citations and references
	
Appropriate use of APA format, inclusive of citations etc. .
. with only infrequent errors
	
Adequate use of APA format, inclusive, with too frequent errors the detract from strength of paper
	
Inadequate use of APA format, inclusive; frequency of errors obstructs clarity for reader; 3 errors per page
	
Unacceptable use of APA format, inclusive; with more than 5 errors per page

	
Grammar, Usage & Mechanics
	
Skills are strong; fewer than one error per page
	
Skills are competent with fewer than one error per page
	
Skills are adequate with fewer than two errors per page
	
Skills are inadequate, clarity and meaning are impaired; 3-5 errors per page
	
Skills are incompetent; more than 6 errors per page



PARTICIPATION GRADING RUBRIC


	Meets professional expectations
	Below professional expectations
	Significantly below expectations

	1 or less absences
Rarely tardy or late from break Contributes more days than
not
Contributions reflect routine, careful preparation for class
Attentive and respectful toward others when not contributing directly
No concerns regarding personal characteristics
Shows ethical integrity and adheres to ACA Code of Ethics
No concerns regarding academic integrity
	2 or 3 absences
Frequent, minor tardiness (< 5 minutes)
Rarely contributes to class Contributions reflect only occasional preparation for class
Sometimes distracted or disrespectful nonverbally when not contributing directly (e.g., texts, sidebars in class)
Occasional or minor personal characteristic concerns
If ethical violation present, concern is minor and student takes action to remedy
Minor, unintentional or uninformed violations of academic integrity
	More than 4 absences Persistent, minor tardiness Recurrent, major tardiness Contributions are rare or not
productive
Contributions reflect consistent lack of preparation for class
Behaviors detract from safe, scholarly learning environment
Serious concerns regarding personal characteristics
Major ethical violation OR inability to understand ethical concerns/implications
Intentional violations of Academic Integrity Policy



CNED 5343 School Counseling Practicum Syllabus and Sample Rubrics


University of Arkansas
College of Education and Health Professions
I. Department of Rehabilitation, Human Resources, and Communication Disorders
II. CNED 5343 – School Counseling Practicum


Instructor	David D. Christian, Ph.D., Licensed School Counselor Office: 120 Graduate Education Building
Phone: (479) 575-3023 (cell: 214-316-3274 – emergencies only) E-mail:  ddchrist@uark.edu

Meeting Time Practicum Lab; Tuesdays 5:30-8:20pm

Office Hours Mondays 9:00-12:00; Wednesdays 12:00-3:00PM; By Appointment

Required Texts
1. American School Counselor Association (2012).  The ASCA national model: A framework for school counseling programs (3rd Ed).  Alexandria, VCA: Author.
2. Folan, N. (2012). The hundredth monkey: Activities that inspire playful learning.
Beverly, MA: Project Adventure, Inc.
3. Zyromski, B., & Mariani, M. (2016). Facilitating evidence-based, data-driven school counseling: A manual for practice.  Thousand Oaks, CA: Corwin Press.
4. 2016 ASCA Ethical Standards
5. American Psychological Association. (2010). Publication manual of the American Psychological Association (6th Ed.). Washington, D.C: Author.
6. Additional readings as assigned

Suggested Texts
1. Stone, C. (2009). Ethics and law for school counselors. American School Counselor Association:  Alexandria, VA.
2. Dimmit, C., Carey, J.C., & Hatch, T. (2007). Evidence-based school counseling: Making a different with data-driven practices. Thousand Oaks, CA: Corwin Press.
3. Hatch, T. (2014). The use of data in school counseling: Hatching results for students, programs, and the profession. Thousand Oaks, CA: Corwin Press.
4. Salkind, N. J. (2015). Excel statistics: A quick guide. Thousand Oaks, CA: Sage.

Recommended Journals
Professional School Counseling Journal of School Counseling
Journal of Counseling & Development Counseling Outcome Research and Evaluation Journal of Experiential Education International Journal of Play Therapy

Course Resources

	Mullins Library
	Professional Journals
	World Wide Web

	CNED Lab
	Video
	Career


Development Center





Catalogue Description
A 100-clock hour field placement in an approved setting (40 direct clock hours and 60 Indirect Clock Hours). Prerequisite: CNED 5203 Foundations of the Counseling Profession; CNED 5323 Counseling Theory; CNED 5333 Basic Counseling Techniques; CNED 5303 Individual Appraisal; CNED 5363 Dynamics of Group Counseling; CNED 5373 Ethical & Legal Issues in Counseling; CNED 5403 Case Management & Counseling; CNED 5513 Counseling & Human Diversity; AND consent of Counselor Education faculty.

Relationship to Knowledge Base
ADVANCED LEVEL: Specialty Studies. This course is graduate level and is designed to provide supervised practice in counseling. Supervised experiences useful for further development of a personal theory of counseling will be central to the course. Through individual and group supervision, practicum students will be able to critique and analyze specific cases and models of counseling.

Goals



· To refine and develop basic and advanced individual and small group counseling competencies.
· To explore, under supervision, theories and practices appropriate to effective counseling in the intern's setting.
· To gain exposure to and experience in the integration of technology into the professional internship experience and to develop technological competence and computer literacy.
· To develop competencies in case review, analysis, and discussion.
· To develop consultation competencies appropriate to working with referral sources, parents, teachers, and administrators.
· To provide opportunity for demonstration of ethical and professional behavior appropriate to the counseling profession consistent with the ethical standards of ACA and related entities, and applications of ethical and legal considerations in professional counseling.
· To develop an understanding of professional credentialing, including certification, licensure, and accreditation practices and standards, and the effects of public policy on these issues.


Attendance Policy
Students will not pass the class if they miss more than two class sessions. ANY missed class will need to be made up due to the missed group supervision.
Repeated Tardiness will be counted towards absences (3 tardies = 1 absence).

COURSE OBJECTIVES AND COMPETENCIES

Students who are preparing to specialize as school counselors will demonstrate the following professional knowledge and skills:
	CACREP Standards
	ASCA Standard
	TESS
	AR
Standard
	Evaluation

	G.2.e. School counselor roles and responsibilities in relation to the school emergency management plans, and crises, disasters, and trauma
	IV-B-3h, IV-B-
4b
	1a, 1d
	3.7, 3.8
	Suicide Assessment Plan and Resource Brochure

	G.2.g. Characteristics, risk factors, and warning signs of students at risk for mental health and behavioral disorders
	I-A-8, IV-B-3g
	1b, 1d
	1.9
	Theory Paper and Case Presentation

	G.2.h. Common medication that affect learning, behavior and mood in children and adolescents
	IV-B3f, IV-B-3g
	1b
	1.9
	Theory Paper

	G.2.i. Signs and symptoms of substance abuse in children and adolescents as well as the signs and symptoms of living in a home where substance use occurs
	IV-B-3a
	1a, 1b
	2.5, 3.7
	Substance Abuse Assessment and Resource Brochure

	G.3.c. Core curriculum design, lesson plan development, classroom management strategies, and differentiated instructional strategies
	I-A-9; IV-A-1;
IV-A-2; IV-A-4;
IV-A-5; IV-A-7; IV-A-9
	1a, 1b, 1c
	7.3, 9.1
	Classroom Guidance Lesson

	G.3.f. Techniques of personal/social counseling in school settings
	IV-B-3, IV-B- 3a,IV-B-3c
	1a
	3.2, 3.3,
3.7
	Case Presentation; Theory Paper

	G.3.h. Skills to critically examine the connections between social, familial,
	II-A-5
	1d
	1.5, 3.7
	Midterm and Final Evaluation; Final Tape Review




	emotional, and behavior problems and academic achievement
	
	
	
	

	G.3.m. Strategies for implementing and coordinating peer intervention programs
	III-A-4; III-A-6
	1c, 1d
	1.5, 1.9
	Midterm and Final Evaluation;



Direct and Indirect Hour Requirement
· Experience of 100 clock hours of time at a designated and approved counseling internship site. Of the practicum hours, 40 will be hours of direct contact time defined as individual or group counseling, individual planning with a student present, guidance lesson delivery, and consultation with parents. Of the internship hours, 60 will be hours of indirect contact time defined as professional development, record keeping, consultation, staffing and supervision. These are minimums only. If you reach your minimum number of hours prior to the end of the semester (and your internship agreement) you must continue with your commitment to your site.
· Develop counseling cases and participate in discussion about these cases in weekly individual/triadic and group supervision.
· Integration of reading and/or other assignments from supervisors to augment casework at the site.
· Application of the American School Counseling Association Ethical Standards (2016) to all internship activities, including professional behavior and counseling activities.
· Read and discuss various assigned articles pertinent to counseling issues.
· All students will continue work at the school site through the LAST week of the 	 semester.  Students should adjust schedules accordingly if it appears that this may result in extra hours.  This schedule adjustment should be done in consultation and collaboration with site supervisor.

SPECIFIC REQUIREMENTS:

1. 100 on-site hours.  Minimum of 40 DIRECT and 60 Indirect.
2. 45 hours of in-class indirect hours 1.5 group supervision and 1.5 other indirect (3 hours per week X 15 weeks = 45 Indirect hours)
3. 15 hours of individual/triadic supervision from U of A doc student (15 Indirect hours)
4. 12+ (Indirect) additional off-site hours.  For this you will be required to shadow school counselors in another school district or campus (minimum 3 hours). You can also attend professional developments outside of the school day, attend a professional conference, or choose a book related to the mental/emotional health and development of students.  If you choose to read a related book, you must include it in your Off-Site Hours Form for your instructor to approve.  You should

also be prepared to offer a verbal summary of the book as well as utilize your new knowledge gleaned from the book during class discussions.
Note: Practicum students are expected to attend as many faculty meetings as possible by scheduling internship hours on days when faculty meetings are held. The Intern is also expected to attend school-related afternoon and evening school activities that the site supervisor attends; including PTA meetings, professional learning/development days/workshops, and other school related events. These activities may also be included in one’s indirect internship hours.

Evaluation

	Assignment
	Points

	Case Presentation
	100

	Final Tape Review
	50

	Theory Paper
	50

	Choose 2:
	50

	· Primary Project (25 pts+Direct Hours+FOOD!)

	· STEPS Ethics Assignment (12.5 pts)

	· Suicide Assessment Plan and Resource Brochure (12.5 pts)

	· Substance Abuse Assessment and Resource Brochure (12.5 pts)

	· Shadow Summary (12.5 pts)

	· Substance Abuse Impact on Students

	· Career Information Fair/Day/Guidance Lesson (25 Pts)

	Classroom Guidance Lesson
	150

	21 Day Data Challenge Binder
	150

	U of A  Supervision Videos
	100

	Total
	650


A=90%-100%; B=80%-89%; C=70%-79%; D=60%-69%

Course Assignments and Additional Class Information:

1. Case Presentation (100): Students will present a minimum of one case study in class. Videotapes must be cued to specific areas that you will be presenting that demonstrate skills and challenge areas. Videotapes (15-20 minutes) must be clear and audible throughout the entire portion presented.  Do not show a video where we cannot both hear and see you and the student.  Using the Case Presentation Rubric, you will create an in-class PowerPoint as well as a brief written case conceptualization summarizing what you will share during your presentation.  You will show the PowerPoint and cued video during the assigned class time and turn the written case conceptualization as well as a hard copy of the PowerPoint in to your instructor at the same time.

2. Final Tape Review (50 pts): For this tape you will work with on-site students to demonstrate the progression of your intermediate skills including current level counseling skills and knowledge of advanced empathy, accurate listening, and ability to engage a counseling relationship. Intermediate Mastery of skills required to pass this assignment (must also have at least 3 skills at the intermediate mastery level). To complete this assignment you will turn in your recorded session and a completed  Individual Counseling Session Summary form with the corresponding transcript.  Do not use a tape you have already shown your supervisor.  This should be one of the final sessions you have with a student.

3. Theory Paper (50 pts): Some people speak of choosing a theory, but in reality, our theories choose us….kind of. We all align with a theory that guides our counseling practice.  We all have thoughts, beliefs, and convictions about people; how they develop, how they change, how things go wrong, and how to help things get right. Using the points below, you will write a paper describing your theoretical orientation and why you align with it. Use at least 3 original sources (1 can be your theory text book). The paper should be well developed (at least 5 pages) and follow APA guidelines. All APA mistakes will deduct .1 pts. So be thorough!
· Background
· Philosophical Underpinning
· Nature of Humans
· Structure of the Psyche
· Function of the Psyche
· Role of Environment
· Healthy vs Unhealthy Functioning
· Personal Change Process
· Role of Counselor
· Techniques
· Use of Psychopharmaceuticals for treating common problems in children/adolescents
· Why you align with this theory
· How your theory influenced your choice of a practicum site

4. Choose A Few (50 pts total):
· Primary Project Research Assistance (25 pts+Direct Hours+FOOD!): Dr. Perryman is currently conducting research at Turnbow elementary on the impact play therapy can have in a school setting.  In April she will need assistance collecting data.  What this will likely entail from volunteers is teaching a guidance lesson to a classroom of elementary students so that the teacher can complete Teacher Report Forms and other assessments.  Dr. Perryman will be on site to supervise you so this will count as direct hours. She has also promised to feed you.  If you are interested in this, I need proof that you have spoken to Dr. Perryman (email is fine) and have chosen this for part of your Choose A Few assignment.

· STEPS Ethics Assignment (12.5 pts):  Students will complete the ethics assignment outside of class, utilizing the STEPS method to analyze an ethical dilemma. Students will use either a prompt (provided by the instructor) or an ethical dilemma encountered on site.  If using an ethical situation encountered on site, get prior approval from instructor.  Students must complete the STEPS Assignment worksheet.  This must be typed and be thorough. See the STEPS Model as well as the Applying the STEPS 	 Ethics Model Rubric and the Ethical Tips handouts for guidance.
· Suicide Assessment Plan and Resource Brochure (12.5 pts): Students will obtain a suicide assessment and management plan from their site along with any resources or brochures for community resources.  Next, students will create their own suicide assessment and/or management plan and resource brochure utilizing information they obtain from their site and feedback from their site supervisor, as well as current research, literature, and evidenced based practices.  Students will turn in a professional quality Suicide Assessment Plan as well as a Resource Brochure that they could potentially utilize at their future campus.  These are 2 separate documents:
1) Suicide Assessment Plan and 2) Resource Brochure. Students need to provide a reference page listing all resources used to complete this project.
· Substance Abuse Assessment Plan and Resource Brochure (12.5 pts): Students will obtain information regarding how their site approaches substance abuse (both student as well as family member).  During this process, students should secure information related to their sites substance abuse assessment plan as well as any community resources their site supervisor provides to students and families needing help. Next, students will create their own substance abuse assessment plan and resource brochure utilizing information they obtain from their site and feedback from their site supervisor, as well as current research, literature, and evidenced based practices.  Students will turn in a professional quality Suicide Assessment Plan as well as a Resource Brochure that they could potentially utilize at their future campus.  These are 2 separate documents: 1) Substance Abuse Assessment Plan and 2) Resource Brochure.  Students need to provide a reference page listing all resources used to complete this project.
· Visit/shadow with a School Counselor in another School District (12.5 pts): ALL STUDENTS must make a minimum of one visit/shadow with another elementary or secondary school counselor. The visit/shadow should last a minimum of 3 hours, preferably ALL DAY, and should be in a school district OTHER than your internship/practicum site. The counselor must be fully credentialed and experienced.  All students must complete the Off-site 	 Hours form and have it signed for each site they visit. All students MAY shadow more than ONE school counselor in another elementary or secondary school as part of their off-site hours. Students choosing this as part of the Choose A Few assignment must visit a minimum of 2 campus (one must be in a different district).  In addition to the above requirements, these students must also complete a Shadow Summary Form for both sites.
· Career Information Fair/Day/Guidance Lesson (25 Pts): Students must work with their site supervisor to develop an event related to career preparation.  Students who chose this assignment have complete creative

freedom.  However, it is important that you create a developmentally appropriate career related event. Students must write up a short draft proposal and get approval from instructor before hosting their event. All materials used for the event (i.e. lesson plans, business partnerships, etc.) must be turned in to the instructor post even along with a 3-5 page summary of the event.  In this summary, you should reflect on the planning and implementation process.  Offer and evaluation of how the event went as well as suggestions for what you would do differently next time.
· Note: Be prepared to share about all completed assignments in class.

5. Classroom Guidance Presentation (150 pts):  Throughout the semester students should present multiple guidance lessons at their site.  Initially you will simply observe your site supervisor and other school counselors as they present to students. You should increase your involvement during the semester up to the point that you are leading your own guidance lessons. You will be expected to present a guidance lesson that your instructor can observe during the site visit.  The week before the site visit, you will need to turn in a completed ASCA Lesson Plan Template.  Your instructor will use the Lesson Plan and Observation Rubric to evaluate your guidance lesson.  You should create a pre and post survey to determine if you accomplished your goal(s).  After evaluating the effectiveness of your guidance lesson, you will share your pre and post survey, analysis, and follow-up plan with your Site Supervisor.  In addition, you will have 10-15 minutes in the class after your observation to present the pre/post survey, analysis, and follow up plan to your instructor and peers. Feedback will be given by the instructor and peers to assist with the guidance lesson planning and measurement. Additional observations/videos may be required upon instructor request

6. 21 Day Data Challenge Binder (150 pts): For this assignment, students will create a binder containing the information in the 21 Day Data Challenge. We will discuss this in class.  A PowerPoint and handout will be provided on blackboard.  Students will turn in a hard copy (in a binder with appropriate dividers).  It will be the student’s responsibility to gather any information that is missing (i.e. School Climate Questionnaire).  More information to come in class.

7. Tape Review Forms (100 pts):  Students must attend 1 hour weekly face to face supervision with a doctoral student.  Students should complete the Values Clarification (bring your supervisor a copy) as well as the Initial Supervision Checklist with their doctoral supervisor at their first meeting. Students must come prepared with queued videos and a completed Counselor Session Feedback Form. Students will also need to have their supervisors complete the Supervisor Session Feedback Form (bring this form to each session) for each video shown.  Each week, these 2 completed forms should be stapled and put in the internship folder.  Each completed pair is worth 10 points.  Students can earn a total of 100 points. Students should plan to bring one video at a time for feedback. Turning in numerous tapes at the end of the semester will not allow time for them to be reviewed and graded. Please do not do this to your supervisor.  Plus, the purpose is to receive ongoing feedback regarding your skill development.  Students must reschedule any missed supervisions.

Expectations and Requirements

Time and Task Analysis/Weekly Progress Reports

Time and Task Analysis:  The student must document the school counseling internship activities using the Time and Task Analysis.  These logs must be up-to- date, signed by the site supervisor, and turned in weekly. The final log will be turned in to the course instructor at the end of the semester and all logs will be kept in the student’s permanent CNED file.

Weekly Progress Reports:  Students must turn in a completed Weekly Progress 	 Report to the instructor each week.  Simply transfer the daily data you have been tracking using the Time and Task Analysis to this form and have your supervisor sign it.  All weekly progress reports will be kept in the student’s permanent CNED file. After you have placed these forms in your folder, the instructor or instructor’s assistant must verify that they are in place by initialing the Course Requirement 	 Log Sheet every week.  Failure to turn in your weekly progress reports each week may result in being pulled from your site.

Supervision

Site Supervision:  The student is required to receive one hour per week of face-to- face supervision with the site supervisor. During this meeting student and supervisor should complete the Site Supervisor Weekly Review Form. These are due weekly in class.

University Supervision: Students must attend 1 hour weekly face to face supervision with a doctoral student.  Students must come prepared with queued videos and a completed Counselor Session Feedback Form. Students will also need to have their supervisors complete the Supervisor Session Feedback Form for each video shown.  Each week, these 2 completed forms should be stapled and put in the internship folder.  Each completed pair is worth 10 points.  Students can earn a total of 100 points.  Students should plan to bring one video at a time for feedback.
Turning in numerous tapes at the end of the semester will not allow time for them to be reviewed and graded. Please do not do this to your supervisor. Plus, the purpose is to receive ongoing feedback regarding your skill development.  Students must reschedule any missed supervisions.

Class Supervision:  Students must attend each class session in order to complete the required group supervision hours and in turn, receive a passing grade for the course. In case of emergency, the student must contact the course instructor to make up the missed class.  Active participation in class discussion is expected and should reflect knowledge of personal thought related to the field experience as well as assigned readings.

Evaluations

Evaluation by Site and Doctoral Supervisors: You will be evaluated at least twice (Midterm and Final) during the course on your skills, professional, and personal qualities. Your site supervisors will evaluate you using the (NEW FORM 	 COMING SOON) and doctoral level student supervisors will use one from  Appendix G in the manual.  The student must receive satisfactory evaluations from the site and doctoral supervisors in order to receive a passing grade for the course. Failure to procure these forms on time from site and doctoral level supervisors will indicate that you are not making satisfactory progress in all areas and result in a failed evaluation from your faculty/instructor supervisor.  The evaluations will be turned in to the course instructor and kept in the student’s permanent CNED file.

Evaluation by Course Instructor:  Faculty supervisors/instructors will issue feedback and a written evaluation in the form of the Professional Counseling 	 Performance Evaluation (PCPE) after receiving the feedback from your site and doctoral level supervisors.  Faculty supervisor/instructor will not complete the PCPE until feedback is received from site and doctoral level supervisors.  The course instructor will evaluate student performance on carrying out the counselor responsibilities as evidenced by feedback from the site supervisor and participation in the class supervision meetings. A student with questions and/or concerns regarding her or his progress should contact the course instructor immediately.
Each student must receive a satisfactory evaluation from the course instructor in order to receive a passing grade in the field experience. Students are responsible for scheduling a meeting with the instructor either during the final week of classes or during finals week to review final evaluation.  Remember, site and doctoral level supervisor evals must be completed and submitted before instructor will complete the final PCPE and you cannot schedule your time to review PCPE until it is completed.  So be punctual.

Ethical and Professional Behavior
Students are expected to behave in accordance with the American School Counseling Association Ethical Standards for School Counselors (2016).  In addition, personal characteristics and/or problems should not interfere with the student’s ability to be an effective helping professional.  In instances where the ethical code is violated or personal issues interfere with effective helping, the student will not receive a passing grade for the field experience.  In some instances dismissal from the program may be initiated.  All students must have completed 	 background checks and submit their child maltreatment form to the instructor at 	   the beginning of class.  Students cannot start at their site until both of these tasks 	 have been completed.

Academic Honesty and Code of Conduct
The application of the University Honesty Policy, as stated in the STUDENT HANDBOOK, will be fully adhered to in this course. Grades and degrees earned by dishonest means devalue those earned by all students; therefore, it is important that students are aware that dishonesty involves acts which may subvert or compromise the integrity of the education process.  "As a core part of its mission, the University of Arkansas provides students with the opportunity to further their educational goals through programs of study and research in an environment that

promotes freedom of inquiry and academic responsibility. Accomplishing this mission is only possible when intellectual honesty and individual integrity prevail. Each University of Arkansas student is required to be familiar with and abide by the university’s ‘Academic Integrity Policy'
at http://provost.uark.edu/academicintegrity.Students with questions about how these policies apply to a particular course or assignment should immediately contact their instructor."
*Plagiarism may result in a failing grade or dismissal from the graduate school. Please familiarize yourself with the University Honesty Policy.
**Any completed assignment that appears to have violated the academic honesty policy will be immediately turned in to the Student Conduct Board for review.

Accommodations
Students with disabilities requesting reasonable accommodations must first register with the Center for Students with Disabilities. The CSD is located in the Arkansas Union, room 104 and on the web at: http://www.uark.edu/ua/csd/applications.htm. The CSD provides documentation to students with disabilities who must then provide this documentation to their course instructors. Students with disabilities should notify their course instructors of their need for reasonable accommodations in a timely manner to ensure sufficient time to arrange reasonable accommodation implementation and effectiveness. A typical time frame for arranging reasonable accommodations for students who are registered with the CSD is approximately one to two weeks.

Inclement Weather
In the event of inclement weather or other conditions that make attending class potentially unsafe for the majority, class may be cancelled. However, call the office and check your email for confirmation as conditions may change throughout the day. Class is automatically cancelled when the UA is closed. RazALERT will contact you if such is the case. Please use common sense and good judgment all other times. Be safe!


Statement of Expectations
The counseling program is charged with the dual task of nurturing the development of counselors-in-training and ensuring quality client care. In order to fulfill these dual responsibilities faculty must evaluate students based on their academic, professional, and personal qualities. A student's progress in the program may be interrupted for failure to comply with academic standards or if a student's interpersonal or emotional status interferes with being able to provide ethical services to clients. For example, in order to ensure proper training and client care, a counselor-in-training must abide by relevant ethical codes and demonstrate professional knowledge, technical and interpersonal skills, professional attitudes, and professional character. These factors are evaluated based on one's academic performance and one's ability to convey warmth, genuineness, respect, and empathy in interactions with clients, classmates, staff, and faculty. Students should demonstrate the ability to accept and integrate feedback, be aware of their impact on others, and accept personal responsibility, and be able to express feelings

effectively and appropriately. Any student deemed by the instructor to be exhibiting inappropriate, disruptive or offensive behavior during class will be dismissed immediately from class and may not return until remediation has been completed.
Course Calendar

	Date
	Topics/Readings
	Presenter
	Due

	1/17
	Syllabus / Introduction to School Counseling
	
	

	1/24
	Engaging Students/Classroom Management – Special Guest Speaker
See Blackboard – Classroom Management Folder
	
	

	1/31
	Using Data In School Counseling/21 Day Challenge
	
	

	2/7
	Developing Guidance Lessons
	
	

	2/14
	
	
	

	2/21
	Group Counseling in Schools / Case Presentation
See Blackboard – Group Counseling folder
	Mary Kate
	· Off-Site Hrs Form

	2/28
	Analyzing Data  / Case Presentation
Zyromski & Mariani – Chapters 6 & 7
	David
	

	3/7
	Arkansas School Counselor Comprehensive Counseling Program Guide
	Presley
	

	3/14
	CRISIS Counseling in Schools / Case Presentation
See Blackboard – Crisis Counseling in Schools folder
	Amanda
	· Theory Paper
· CaF:Suicide Assessment
· Midterm Eval

	3/21
	No Class – Spring Break
	
	

	3/28
	Ethical and Legal Considerations / Case Presentation
See Blackboard – Ethical and Legal folder
	Erik
	· 21 DDC
· CaF: STEPS Ethics

	4/4
	Career Counseling in Schools
See Blackboard – Career Counseling Folder
	Alex/Ellen
	· CaF: Career

	4/11
	Substance Abuse in School
See Blackboard – Substance Abuse in Schools Folder
	Ashley
	· CaF: Substance Abuse

	4/18
	TBA
	Jana
	

	4/25
	TBA
	Calvin
	· All CaF
· Final Tape Review

	5/2
	Final Class – Wrap Things Up
	
	· Final Eval


Note: Calendar subject to change at instructor’s discretion.

CNED 574V School Counseling Internship Syllabus and Sample Rubrics


University of Arkansas
College of Education and Health Professions
III. Department of Rehabilitation, Human Resources, and Communication Disorders
IV. CNED 574V – School Counseling Internship


Instructor	David D. Christian, Ph.D., LPC, Licensed School Counselor Office: 120 Graduate Education Building
Phone: (479) 575-3023
E-mail:  ddchrist@uark.edu

Meeting Time GRAD 229; Tuesdays 5:30-8:20pm

Office Hours Mondays 10:00-1:00; Tuesdays 1:00-4:0PM; By Appointment

Required Texts
7. American School Counselor Association (2012).  The ASCA national model: A framework for school counseling programs (3rd Ed). Alexandria, VCA: Author.
8. Folan, N. (2012). The hundredth monkey: Activities that inspire playful learning. Beverly, MA: Project Adventure, Inc.
9. Zyromski, B., & Mariani, M. (2016). Facilitating evidence-based, data-driven school counseling: A manual for practice. Thousand Oaks, CA: Corwin Press.
10. 2016 ASCA Ethical Standards
11. American Psychological Association. (2010). Publication manual of the American Psychological Association (6th Ed.). Washington, D.C: Author.
12. Additional readings as assigned

Suggested Texts
5. Stone, C. (2009). Ethics and law for school counselors. American School Counselor Association:  Alexandria, VA.
6. Dimmit, C., Carey, J.C., & Hatch, T. (2007). Evidence-based school counseling: Making a different with data- driven practices. Thousand Oaks, CA: Corwin Press.
7. Hatch, T. (2014). The use of data in school counseling: Hatching results for students, programs, and the profession. Thousand Oaks, CA: Corwin Press.
8. Salkind, N. J. (2015). Excel statistics: A quick guide. Thousand Oaks, CA: Sage.

Recommended Journals
Professional School Counseling Journal of School Counseling
Journal of Counseling & Development Counseling Outcome Research and Evaluation Journal of Experiential Education International Journal of Play Therapy

Course Resources

	Mullins Library
	Professional Journals
	World Wide Web
	CNED Lab

	Video
	Career Development Center
	
	







Catalogue Description
A 600-clock hour field placement in an approved setting (300 clock hours over the course of two continuous semesters). Students in the master's degree program must enroll for three (3) credit hours each in two semesters of field placement, for a total of (6) credit hours. Prerequisite: CNED 5203 Foundations of the Counseling Profession; CNED 5323 Counseling Theory; CNED 5333 Basic Counseling Techniques; CNED 5303 Individual Appraisal; CNED 5363 Dynamics of Group Counseling; CNED 5373 Ethical & Legal Issues in Counseling; CNED 5403 Case Management & Counseling; CNED 5343 Counseling Practicum; CNED 5513 Counseling & Human Diversity; AND consent of Counselor Education faculty.

Relationship to Knowledge Base
ADVANCED LEVEL: General goals of internship in counseling are: refinement of basic/advanced counseling competencies; integration of chosen counseling theories into one's personality, values, and counseling practice; and development of professional identity as a counselor. Through individual and group supervision, interns will be able to critique and analyze specific cases and models of counseling.


Goals


· To refine and develop basic and advanced individual and small group counseling competencies.
· To explore, under supervision, theories and practices appropriate to effective counseling in the intern's setting.
· To gain exposure to and experience in the integration of technology into the professional internship experience and to develop technological competence and computer literacy.
· To develop competencies in case review, analysis, and discussion.
· To develop consultation competencies appropriate to working with referral sources, parents, teachers, and administrators.
· To provide opportunity for demonstration of ethical and professional behavior appropriate to the counseling profession consistent with the ethical standards of ACA and related entities, and applications of ethical and legal considerations in professional counseling.
· To develop an understanding of professional credentialing, including certification, licensure, and accreditation practices and standards, and the effects of public policy on these issues.


Attendance Policy
Students will not pass the class if they miss more than two class sessions. ANY missed class will need to be made up due to the missed group supervision.  Repeated Tardiness will be counted towards absences (3 tardies = 1 absence).


COURSE OBJECTIVES AND COMPETENCIES

Students who are preparing to specialize as school counselors will demonstrate the following professional knowledge and skills:


	CACREP Standard
	ASCA
Standard
	TESS
	AR Standard
	Evaluation

	G.3.d. Interventions to promote academic development
	II-A-3
	1a, 1d
	1.8, 2.5, 4.4,
9.2
	PRoBE

	G.3.e. Use of developmentally appropriate career counseling interventions and assessments
	IV-A-6
	1a, 1d
	2.3, 3.5, 8.3
	Guidance Lesson; College/Career Information Fair/Day/Guidance Lesson; Mid-Term and Final Eval

	G.3.g. Strategies to facilitate school and postsecondary transitions
	II-A-8; IV- A-6
	1c, 1d
	3.5, 8.3
	PRoBE; Group Counseling Project; Guidance Lesson; College/Career Information Fair/Day/Guidance Lesson; Mid-Term and Final Eval

	G.3.i. Approaches to increase promotion and graduation rates
	
	1c
	3.5, 7.2
	PRoBE; Guidance Lesson, Group Counseling Project; Mid-Term and Final Eval

	G.3.k. Strategies to promote equity in student achievement and college access
	I-A-5
	1c
	7.2
	PRoBE; Guidance Lesson, College/Career Information Fair/Day/Guidance Lesson; STEPS Ethics Assignment; Mid-Term and Final Eval

	G.3.n. Use of accountability data to inform decision making
	III-A-5; V-
A-1; V-A- 2
	
	6.5, 7.11e
	PRoBE project,  ASCA/School Report Card Data Analysis project

	G.3.o. Use of data to advocate for programs and students
	I-A-3; V- A-3
	1e
	5.2, 5.4, 6.3
	PRoBE, Group Counseling Project, Mid-Term and Final Eval



Direct and Indirect Hour Requirement
· Experience of 300 (each semester) clock hours of time at a designated and approved counseling internship site. Of the internship hours, 120 (each semester) will be hours of direct contact time defined as individual or group counseling, individual planning with a student present, guidance lesson delivery, and consultation with parents. Of the internship hours, 180 (each semester) will be hours of indirect contact time defined as professional development, record keeping, consultation, staffing and supervision. These are minimums only. If you reach your minimum number of hours prior to the end of the semester (and your internship agreement) you must continue with your commitment to your site.
· Develop counseling cases and participate in discussion about these cases in weekly individual/triadic and group supervision.
· Integration of reading and/or other assignments from supervisors to augment casework at the site.
· Application of the American School Counseling Association Ethical Standards (2016) to all internship activities, including professional behavior and counseling activities.
· Read and discuss various assigned articles pertinent to counseling issues.

· All students will continue work at the school site through the LAST week of the semester. Students should adjust schedules accordingly if it appears that this may result in extra hours. This schedule adjustment should be done in consultation and collaboration with site supervisor.

SPECIFIC REQUIREMENTS:

5. 240 on-site hours (16 hours per week X 15 weeks = 240 hours) Minimum of 120 DIRECT (8 hours per week X 15 weeks = 120 Direct hours/ 120 Indirect hours)
6. 45 hours of in-class indirect hours 1.5 group supervision and 1.5 other indirect (3 hours per week X 15 weeks = 45 Indirect hours)
7. 15 hours of individual/triadic supervision from U of A doc student (15 Indirect hours)
8. 12+ (Indirect) additional off-site hours.  For this you will be required to shadow school counselors in another school district or campus (minimum 3 hours). You can also attend professional developments outside of the school day, attend a professional conference, or choose a book related to the mental/emotional health and development of students.  If you choose to read a related book, you must include it in your Off-Site Hours Form for your instructor to approve. You should also be prepared to offer a verbal summary of the book as well as utilize your new knowledge gleaned from the book during class discussions.
TOTAL Possible = 312 hours (120 Direct/192 Indirect)
Note: Intern students are expected to attend as many faculty meetings as possible by scheduling internship hours on days when faculty meetings are held.  The Intern is also expected to attend school-related afternoon and evening school activities that the site supervisor attends; including PTA meetings, professional learning/development days/workshops, and other school related events. These activities may also be included in one’s indirect internship hours.


Evaluation

	Assignment
	Points

	Case Presentation
	100

	School Data Profile Analysis
	100

	Choose A Few:
	50

	· Primary Project (25 pts+Direct Hours+FOOD!)

	· STEPS Ethics Assignment (12.5 pts)

	· Suicide Assessment Plan and Resource Brochure (12.5pts)

	· Substance Abuse Assessment and Resource Brochure (12.5 pts)

	· Shadow Summary (12.5 pts)

	· Career Information Fair/Day/Guidance Lesson (25 Pts)

	Classroom Guidance Lesson
	150

	PRoBE Poster Presentation
	150




	U of A  Supervision Videos
	100

	Total
	500


A=90%-100%; B=80%-89%; C=70%-79%; D=60%-69%

Course Assignments and Additional Class Information:

8. Case Presentation (100): Students will present a minimum of one case study in class. Videotapes must be cued to specific areas that you will be presenting that demonstrate skills and challenge areas. Videotapes (15-20 minutes) must be clear and audible throughout the entire portion presented. Do not show a video where we cannot both hear and see you and the student. Using the Case Presentation Rubric, you will create an in-class PowerPoint as well as a brief written case conceptualization summarizing what you will share during your presentation.  You will show the PowerPoint and cued video during the assigned class time and turn the written case conceptualization as well as a hard copy of the PowerPoint in to your instructor at the same time.

9. ASCA School Data Profile Analysis Project (All Students):  Prior to determining the intervention for the 	 PRoBE project each student will work with site supervisor to review the site School Report Card from last 3 years and complete the School Data Profile Analysis Project. All students will complete this for their site.

10. Choose A Few (50 pts total):
· Primary Project Research Assistance (25 pts+Direct Hours+FOOD!):  Dr. Perryman is currently conducting research at Turnbow elementary on the impact play therapy can have in a school setting.  In April, she will need assistance collecting data. What this will likely entail from volunteers is teaching a guidance lesson to a classroom of elementary students so that the teacher can complete Teacher Report Forms and other assessments. Dr. Perryman will be on site to supervise you so this will count as direct hours.  She has also promised to feed you.  If you are interested in this, I need proof that you have spoken to Dr. Perryman (email is fine) and have chosen this for part of your Choose A Few assignment.
· STEPS Ethics Assignment (12.5 pts):  Students will complete the ethics assignment outside of class, utilizing the STEPS method to analyze an ethical dilemma.  Students will use either a prompt (provided by the instructor) or an ethical dilemma encountered on site.  If using an ethical situation encountered on site, get prior approval from instructor. Students must complete the STEPS Assignment worksheet.  This must be typed and be thorough.  See the STEPS Model as well as the Applying the STEPS Ethics Model 	 Rubric and the Ethical Tips handouts for guidance.
· Suicide Assessment Plan and Resource Brochure (12.5 pts): Students will obtain a suicide assessment and management plan from their site along with any resources or brochures for community resources. Next, students will create their own suicide assessment and/or management plan and resource brochure utilizing information they obtain from their site and feedback from their site supervisor, as well as current research, literature, and evidenced based practices.  Students will turn in a professional quality Suicide Assessment Plan as well as a Resource Brochure that they could potentially utilize at their future campus. These are 2 separate documents: 1) Suicide Assessment Plan and 2) Resource Brochure. Students need to provide a reference page listing all resources used to complete this project.
· Substance Abuse Assessment Plan and Resource Brochure (12.5 pts): Students will obtain information regarding how their site approaches substance abuse (both student as well as family member).  During this process, students should secure information related to their sites substance abuse assessment plan as well as any community resources their site supervisor provides to students and families needing help.  Next, students will create their own substance abuse assessment plan and resource brochure utilizing information they obtain from their site and feedback from their site supervisor, as well

as current research, literature, and evidenced based practices.  Students will turn in a professional quality Suicide Assessment Plan as well as a Resource Brochure that they could potentially utilize at their future campus.  These are 2 separate documents: 1) Substance Abuse Assessment Plan and 2) Resource Brochure.  Students need to provide a reference page listing all resources used to complete this project.
· Visit/shadow with a School Counselor in another School District (12.5 pts): ALL STUDENTS must 	 make a minimum of one visit/shadow with another elementary or secondary school counselor. The visit/shadow should last a minimum of 3 hours, preferably ALL DAY, and should be in a school district OTHER than your internship/practicum site. The counselor must be fully credentialed and experienced. All students must complete the Off-site Hours form and have it signed for each site they visit. All students MAY shadow more than ONE school counselor in another elementary or secondary school as part of their off-site hours. Students choosing this as part of the Choose A Few assignment must visit a minimum of 2 campus (one must be in a different district).  In addition to the above requirements, these students must also complete a Shadow Summary Form for both sites.
· Career Information Fair/Day/Guidance Lesson (25 Pts): Students must work with their site supervisor to develop an event related to career preparation.  Students who chose this assignment have complete creative freedom. However, it is important that you create a developmentally appropriate career related event. Students must write up a short draft proposal and get approval from instructor before hosting their event.  All materials used for the event (i.e. lesson plans, business partnerships, etc.) must be turned in to the instructor post even along with a 3-5 page summary of the event.  In this summary, you should reflect on the planning and implementation process.  Offer and evaluation of how the event went as well as suggestions for what you would do differently next time.
· Note: Be prepared to share about all completed assignments in class.

11. Classroom Guidance Presentation (150 pts):  Throughout the semester students should present multiple guidance lessons at their site.  Initially you will simply observe your site supervisor and other school counselors as they present to students.  You should increase your involvement during the semester up to the point that you are leading your own guidance lessons. You will be expected to present a guidance lesson that your instructor can observe during the site visit.  The week before the site visit, you will need to turn in a completed ASCA Lesson Plan 	 Template.  Your instructor will use the Lesson Plan and Observation Rubric to evaluate your guidance lesson.  You should create a pre and post survey to determine if you accomplished your goal(s). After evaluating the effectiveness of your guidance lesson, you will share your pre and post survey, analysis, and follow-up plan with your Site Supervisor.  In addition, you will have 10-15 minutes in the class after your observation to present the pre/post survey, analysis, and follow up plan to your instructor and peers. Feedback will be given by the instructor and peers to assist with the guidance lesson planning and measurement.  Additional observations/videos may be required upon instructor request

12. PRoBE Poster Presentation: Each student will prepare a PRoBE presentation for the end of the semester project (see PRoBE Rubric). These will be presented as professional poster presentations for other students. Specific guidelines will be discussed in class.
PRoBE Training
· PRoBE training will be provided during class.
· Select 6-8 students
· Gather attendance, grades, or discipline data BEFORE intervention by completing School Data 	 Profile Analysis Project
· Complete 6+ week intervention (group or individual intervention)
· Gather attendance, grades, or discipline data AFTER intervention
· Gather data through another formal assessment (discuss options with instructor)
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13. Tape Review Forms (100 pts):  Students must attend 1 hour weekly face to face supervision with a doctoral student. Students should complete the Values Clarification (bring your supervisor a copy) as well as the Initial Supervision 	 Checklist with their doctoral supervisor at their first meeting. Students must come prepared with queued videos and a completed Counselor Session Feedback Form. Students will also need to have their supervisors complete the  Supervisor Session Feedback Form (bring this form to each session) for each video shown. Each week, these 2 completed forms should be stapled and put in the internship folder.  Each completed pair is worth 10 points.
Students can earn a total of 100 points. Students should plan to bring one video at a time for feedback. Turning in numerous tapes at the end of the semester will not allow time for them to be reviewed and graded. Please do not do this to your supervisor.  Plus, the purpose is to receive ongoing feedback regarding your skill development.  Students must reschedule any missed supervisions.

Expectations and Requirements

Time and Task Analysis/Weekly Progress Reports

Time and Task Analysis:  The student must document the school counseling internship activities using the Time and Task Analysis. These logs must be up-to-date, signed by the site supervisor (in the form of CC), and turned in to the instructor via email by the start of class each week. Remember to CC your site supervisor when emailing your Time and Task Analysis to your instructor.  Also, be sure review your Time and Task Analysis each week with you your site supervisor and put them all in your electronic portfolio.

Weekly Progress Reports: Students must turn in a completed Weekly Progress Report to the instructor each   week. Simply transfer the daily data you have been tracking using the Time and Task Analysis to this form and have your supervisor sign it.  All weekly progress reports will be kept in the student’s permanent CNED file.
After you have placed these forms in your folder, the instructor or instructor’s assistant must verify that they are in place by initialing the Course Requirement Log Sheet every week.  Failure to turn in your weekly progress reports each week may result in being pulled from your site.

Supervision

Site Supervision:  The student is required to receive one hour per week of face-to-face supervision with the site supervisor.  During this meeting student and supervisor should complete the Site Supervisor Weekly Review 	  Form.  These are due weekly in class.
University Supervision: Students must attend 1 hour weekly face to face supervision with a doctoral student. Students must come prepared with queued videos and a completed Counselor Session Feedback Form. Students will also need to have their supervisors complete the Supervisor Session Feedback Form for each video shown. Each week, these 2 completed forms should be stapled and put in the internship folder.  Each completed pair is worth 10 points. Students can earn a total of 100 points. Students should plan to bring one video at a time for feedback. Turning in numerous tapes at the end of the semester will not allow time for them to be reviewed and graded. Please do not do this to your supervisor.  Plus, the purpose is to receive ongoing feedback regarding your skill development.  Students must reschedule any missed supervisions.

Class Supervision:  Students must attend each class session in order to complete the required group supervision hours and in turn, receive a passing grade for the course. In case of emergency, the student must contact the course instructor to make up the missed class. Active participation in class discussion is expected and should reflect knowledge of personal thought related to the field experience as well as assigned readings.


Evaluations

Evaluation by Site and Doctoral Supervisors: You will be evaluated at least twice (Midterm and Final) during the course on your skills, professional, and personal qualities. Your site supervisors will evaluate you using the  UARK School Counseling Site Supervisor Evaluation Form and doctoral level student supervisors will use one from Appendix G in the manual.  The student must receive satisfactory evaluations from the site and doctoral supervisors in order to receive a passing grade for the course. Failure to procure these forms on time from site and doctoral level supervisors will indicate that you are not making satisfactory progress in all areas and result in a failed evaluation from your faculty/instructor supervisor.  The evaluations will be turned in to the course instructor and kept in the student’s permanent CNED file.

Evaluation by Course Instructor:  Faculty supervisors/instructors will issue feedback and a written evaluation in the form of the Professional Counseling Performance Evaluation (PCPE) after receiving the feedback from your site and doctoral level supervisors.  Faculty supervisor/instructor will not complete the PCPE until feedback is received from site and doctoral level supervisors.  The course instructor will evaluate student performance on carrying out the counselor responsibilities as evidenced by feedback from the site supervisor and participation in the class supervision meetings. A student with questions and/or concerns regarding her or his progress should contact the course instructor immediately.  Each student must receive a satisfactory evaluation from the course instructor in order to receive a passing grade in the field experience.  Students are responsible for scheduling a meeting with the instructor either during the final week of classes or during finals week to review final evaluation.  Remember, site and doctoral level supervisor evals must be completed and submitted before instructor will complete the final PCPE and you cannot schedule your time to review PCPE until it is completed. So be punctual.

Ethical and Professional Behavior
Students are expected to behave in accordance with the American School Counseling Association Ethical Standards for School Counselors (2016).  In addition, personal characteristics and/or problems should not interfere with the student’s ability to be an effective helping professional.  In instances where the ethical code is violated or personal issues interfere with effective helping, the student will not receive a passing grade for the field experience.  In some instances dismissal from the program may be initiated.  All students must have 	 completed background checks and submit their child maltreatment form to the instructor at the beginning of 	 class.  Students cannot start at their site until both of these tasks have been completed.

Academic Honesty and Code of Conduct
The application of the University Honesty Policy, as stated in the STUDENT HANDBOOK, will be fully adhered to in this course.  Grades and degrees earned by dishonest means devalue those earned by all students; therefore, it is important that students are aware that dishonesty involves acts which may subvert or compromise the integrity of the education process.  "As a core part of its mission, the University of Arkansas provides students with the opportunity to further their educational goals through programs of study and research in an environment that promotes freedom of inquiry and academic responsibility. Accomplishing this mission is only possible when intellectual honesty and individual integrity prevail. Each University of Arkansas student is required to be familiar with and abide by the university’s ‘Academic Integrity Policy'
at http://provost.uark.edu/academicintegrity.Students with questions about how these policies apply to a particular course or assignment should immediately contact their instructor."
*Plagiarism may result in a failing grade or dismissal from the graduate school. Please familiarize yourself with the University Honesty Policy.
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**Any completed assignment that appears to have violated the academic honesty policy will be immediately turned in to the Student Conduct Board for review.

Accommodations
Students with disabilities requesting reasonable accommodations must first register with the Center for Educational Access. The CEA is located in the Arkansas Union, room 209 and on the web at:  http://cea.uark.edu/.  The CEA provides documentation to students with disabilities who must then provide this documentation to their course instructors. Students with disabilities should notify their course instructors of their need for reasonable accommodations in a timely manner to ensure sufficient time to arrange reasonable accommodation implementation and effectiveness. A typical time frame for arranging reasonable accommodations for students who are registered with the CEA is approximately one to two weeks.

Inclement Weather
In the event of inclement weather or other conditions that make attending class potentially unsafe for the majority, class may be cancelled. However, call the office and check your email for confirmation as conditions may change throughout the day. Class is automatically cancelled when the UA is closed. RazALERT will contact you if such is the case. Please use common sense and good judgment all other times. Be safe!

Statement of Expectations
The counseling program is charged with the dual task of nurturing the development of counselors-in-training and ensuring quality client care. In order to fulfill these dual responsibilities faculty must evaluate students based on their academic, professional, and personal qualities. A student's progress in the program may be interrupted for failure to comply with academic standards or if a student's interpersonal or emotional status interferes with being able to provide ethical services to clients. For example, in order to ensure proper training and client care, a counselor-in-training must abide by relevant ethical codes and demonstrate professional knowledge, technical and interpersonal skills, professional attitudes, and professional character. These factors are evaluated based on one's academic performance and one's ability to convey warmth, genuineness, respect, and empathy in interactions with clients, classmates, staff, and faculty. Students should demonstrate the ability to accept and integrate feedback, be aware of their impact on others, and accept personal responsibility, and be able to express feelings effectively and appropriately. Any student deemed by the instructor to be exhibiting inappropriate, disruptive or offensive behavior during class will be dismissed immediately from class and may not return until remediation has been completed.























Course Calendar


	Timeline
	Readings
	Presenter
	Due

	8/22
	Syllabus / Introduction to School Counseling
	
	

	8/29
	ASCA Model Review
Zyromski & Mariani – Chapter 4 ASCA Model
	
	

	9/5
	
	
	Off-Site Hrs Form

	9/12
	Engaging Students/Classroom Management – Special Guest Speaker
See Blackboard – Classroom Management Folder
	
	

	9/19
	PRoBE Training / Check in on School Data Profile Project

Using Data In School Counseling/Review School Data Profile Analysis Projects
Zyromski & Mariani – Chapters  1-3 See Blackboard – Data folder
	
	

	9/26
	Group Counseling in Schools / Case Presentation
See Blackboard – Group Counseling folder
	
	School Data Profile Analysis Project

	10/3
	Developing Guidance Lessons /  / Case Presentation
See Blackboard – Guidance folder Zyromski & Mariani – Chapter 5
	
	




	10/10
	Ethical and Legal Considerations / Case Presentation
See Blackboard – Ethical and Legal folder
	
	CaF: STEPS
Ethics
Midterm Eval

	10/17
	Fall Break – NO CLASS!
	
	

	10/24
	Licensure and Job Search / Case Presentation
	
	CaF:Suicide Assessment
CaF: Substance Abuse

	10/31
	Special Topic 2 / Case Presentation
	
	CaF: Career

	11/7
	Analyzing Data  / Case Presentation
Zyromski & Mariani – Chapters 6 & 7
	
	

	11/14
	Case Presentations (x2)
	
	All CaF

	11/21
	PRoBE Prep (Groups Completed – All Data Collected)
	
	

	11/28
	PRoBE Poster Presentations
	
	PRoBE Posters

	12/5
	Final Class – Wrap Things Up
	
	Final Eval
All Paperwork


Note: Calendar subject to change at instructor’s discretion

University of Arkansas Counselor Education and Supervision
Tape Analysis Form – School Counseling Adapted from UTSA 2016

Directions: Review your session’s audio/video tape and use the scale below to rate your competence in this session. Please indicate your level of agreement with each of the following statements by circling one of the following numbers:

[image: ]1-2 (i.e. poor or marginal performance); 3-4 (adequate or average performance);
5-6 (good to excellent overall performance); NA/NO (not applicable or not observed)


	TAPE ANALYSIS FORM

	STUDENT INFORMATION

	Student Name:

	Banner ID:

	Tape Analysis/Transcript #:



	PRACTICUM/INTERNSHIP SITE INFORMATION

	Agency/Organization or School Name:

	City:
	County:
	State:

	Zip:
	Phone:
	Fax:

	Site Supervisor Name:

	University Supervisor Name:

	SELF-EVALUATION

	Evaluation Statement
	Poor
	Adequat
	Good
	NA/NO

	1)  Opening: Opened the session smoothly and
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	NA
	NO

	2) Attending: Demonstrated interest, focused on the client, encouraged the client to speak
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
NA
	
NO

	3) Active Listening: Demonstrated the ability to follow the client with understanding in all
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
NA
	
NO

	4) Silence: Allowed appropriate silences and
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	NA
	NO

	5) Non-verbals: Exhibited appropriate, effective
use of body language, vocal tone, facial expressions, and eye contact to convey
	
[image: ]

	
[image: ]

	
[image: ]

	
[image: ]

	
[image: ]

	
[image: ]

	

NA
	

NO




	6) Reflecting Feeling: Demonstrated and communicated empathy by reflecting
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
NA
	
NO

	7) Reflecting Content: Demonstrated active
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	NA
	NO

	8) Probing/Questioning: Demonstrated the use of purposeful, open, and/or closed questions to keep the session on track and to encourage
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NA
	

NO

	9) Challenging/Confronting: Identified client
discrepancies and inconsistencies and was
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NA
	
NO

	10) Immediacy: Appropriately used “I-you” statements and process-related questions to
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NA
	
NO

	11) Case Conceptualization: Recognizing what is not being said, identifying patterns, and comfort
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NA
	
NO

	12) Closing: Closed the session smoothly and set
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	
[image: ]
	NA
	NO

	ADDITIONAL QUESTIONS

	13) What did you do well in this session?

	

	

	14) What do you wish you had done differently?

	

	

	15) What are some reoccurring difficulties or patterns you are experiencing?




	

	

	16) What specific parts of the tape/session would you like help on?

	

	

	17) How did this session affect you? (e.g. your own personal issues or feelings came into the

	

	

	18) Did you experience any feelings or countertransference that may have affected your work with this client?
 	yes	no. Briefly describe …

	ADDITIONAL COMMENTS AND/OR SUGGESTIONS

	

	

	

	

	

	SIGNATURES

	
	
	

	Student Signature
	Printed Name
	Date


Appendix M: Case Presentation Rubric



















CNED 574V: School Counseling Case Presentation Rubric


















































 	Name of Presenter:_ 	
Presenting Problem: Include student strengths and needs and history of the problem.

/ 5

Theoretical Perspective: Conceptualize this case through your theoretical perspective (use core concepts, etc.)

/ 5

Psychosocial History: History of mental illness, who they live with, medical conditions, etc.

/ 5
Mental Status: Also include what barriers impede the student’s academic, career, and personal/social development.

/ 5
Assessment Plan: Strategies to be used to evaluate academic, career, and personal/social development. Must be able to analyze any assessment information to evaluate the needs of the student.

/ 5
Brief summary of session- content, goals, focus etc.

/ 10
Multicultural Issues: Should recognize uniqueness in cultures, languages, values, backgrounds and any affect this may have on the student and counseling. Address how any needed accommodations were made.

/ 10
Intervention Plan and Goals- Short term, Long term goals and objectives: Should address atypical growth and development, health and wellness, language, and ability level.

/ 10
Referral: Was a referral appropriate for this student to school or community resources? If so, where? How did you choose this resource? If you were to refer this student, where would you refer them to and on what basis?

/ 5
Prognosis: Good, fair, or poor prognosis for improvement or alleviation of presenting problem.

/ 5
Ethical Issues

/ 5
Skills and Challenge Areas of Session- - Please list at least three areas of weakness and strengths of the session- this should demonstrate a critical analysis of your session and skills

/ 5
Overall professionalism (correct grammar, spelling, prepared, etc).

/ 5












	Basic Clinical Skills (used silence, reflected feelings, open ended questions, paraphrased)
	/ 10

	


Intermediate Clinical Skills (kept focus, challenged client, reframed problem, provided interpretation, summarized session)
	


/ 10


comments:







Total		/100

Appendix: N

SCHOOL INTERNSHIP
End-of-Semester Summary and Checklist/Cover Sheet for	semester, 20 	
Student Name:_ 	 Supervisor:_		School
:

	
Domain
	
Comple te
	
Incompl ete
	
Domain
	
Complet e
	
Incomplet e

	Attendance
(present at least 14 class sessions)
	
	
	Hours (300 hrs with a
minimum of 120 hrs direct contact)
	
	

	Professionalism/ Ethics (student behavior)
	
	
	Class Participation (Video submitted/ presentations given)
	
	

	Midterm Evaluation (Must be turned in to instructor at midterm)
	
	
	Group (6-week group/completed evaluation from supervisor) (USE N/A IF NOT
	
	

	Final Evaluations
	
	
	
	
	



	
	Complete
	Incomplete

	Weekly Activity/Time Logs
	
	

	Weekly Progress Reports
	
	

	Clinical Log
	
	

	Site/Supervisor Evaluation
	
	





Student	Signature	Date



Instructor	Signature	Date

NOTE: The instructor is responsible for checking the student’s documentation and indicating on this sheet whether the student has
passed/failed, completed documentation, etc. The student need only SIGN this sheet.

f. Field Experiences
There have not been any changes made to the field experiences required for the new school counseling program. Students will all be required to complete a 100 hour field practicum placement and a 600 hour field school counseling internship.


6. Transition Plan
All students entering in the program after Fall 2018 will follow this new program of study.  Any existing students are not affected by these changes and will follow the approved program of study as is.
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