
Letter of Notification 

A Letter of Notification is required for programmatic and organizational changes that do not require prior review by the Coordinating Board unless 

requested. The Letter of Notification with supporting documentation must be submitted to ADHE by the established deadlines. All changes in existing 

programs/units or requests for new programs/units may be approved by the ADHE Director for immediate implementation and must be included on 

the agenda of the next scheduled Coordinating Board meeting. This form sets forth the relevant criteria and compliance procedures for institutions 

submitting letters of notification.  

Please complete the Institution information below and Category 1, 2, or 3, depending on the requested change. 

Institution: 

Name of Provost/Chief Academic Officer Signature Date 

President/Chancellor Approval Date 

Board of Trustee Approval/Notification Date 

Contact Person: Contact Person's Title:

Contact Email Address 

Category 1: New or Existing Program Modification (select all that apply)

Title or CIP change  

Articulation Agreement: 2+2 3+1 4+1  Other  *attach copy of MOU
Program reconfiguration *attach copy of before & after curriculum 

Curriculum revision of program/option/emphasis/concentration/minor *attach copy of before and after curriculum 
Existing program offered by distance technology

Existing certificate or degree program offered at an existing off-campus location 

New option, emphasis, concentration, or minor
New certificate program (certification of proficiency, technical certificate, or graduate certificate) *attach copy of curriculum 

Effective Date (optional):

Before Proposed Changes After Proposed Changes/New Program 

Program/Certificate Title 

Degree Code 

CIP Code 

% Online (if applicable)

Reason for Proposed Action (attach additional pages as needed) 

Contact Phone Number:

Effective Academic Year:Effective Term:



Category 2: Program Deletion/Inactive or Reactivation 

 Delete program/option/emphasis/track 

Requires phase-out plan. If program has enrolled students, it will be placed in P = Phase-Out Delete status until it has 0 students. 
Change program to Inactive Status

If program has enrolled students, it will be placed in F = Future Inactive status until it has 0 students. A program can be in 
Inactive Status for a maximum of 5 years. After 5 years, the program will be deleted. 

Reactivation of program from inactive status (inactive for less than 5 years) 

Effective Date (optional):

Program/Certificate/Option Degree Code CIP Code 

Reason for Proposed Action (attach additional pages as needed) 

Category 3: Instruction/Research/Service Centers and Administrative/Organization Units 

Establishment of new instruction, research, or service institute/center that does not serve as a basis for faculty appointments or 
degree programs. *attach synopsis of center’s mission and role, physical address, projected annual budget, and funding sources. 
Deletion of instruction, research, or service institute/center. 

Establishment of administrative/organization unit that does not serve as a basis for faculty appointments or degree programs. 
*attach copy of before and after organization chart

Reorganization/Renaming/Deletion of existing administrative/organization unit *attach copy of before and after organization chart

Effective Date (optional):

Reason for Proposed Action (attach additional pages as needed) 

Effective Term: Effective Academic Year:

Effective Term: Effective Academic Year:

https://ft.adhe.edu/Web/Account/Login.htm


APPENDIX A 

Current Program of Study

Drama Education



				Program of Study for SEED BAT ELA/Drama

		

		



		Current Plan of Study

		

		



		Course Code/Name

		Course Hours

		



		First Year

		Units

		



		ENGL 10103 Composition I 

		3

		



		CIED 10103 Introduction to Education

		3

		



		THTR 12203 Introduction to Theatre

		3

		



		THTR 10103 Musical Theatre Appreciation

		3

		



		THTR 14203 Script Analysis

		3

		



		

		

		



		ENGL 10203 Composition II 

		

		3



		Science State Minimum Core with lab

		

		4



		CIED 10003 Introduction to Technology in Education

		

		3



		THTR 18803 Acting I for Theatre Majors 

		

		3



		THTR 13203 Stage Technology: Scenery and Lighting

		

		3



		Year Total

		15

		16



		Second Year

		Units

		



		Mathematics State Minimum Core

		3

		



		U.S. History or Government State Minimum Core

		3

		



		CIED 20803 Innovation and Creativity in Daily Practice

		3

		



		THTR 23103 Fundamentals of Theatrical Design

		3

		



		THTR 36803 Stage Management

		3

		



		THTR 30001 Production Practicum

		1

		



		Humanities State Minimum Core

		

		3



		Social Sciences State Minimum Core 

		

		3



		CIED 30303 Classroom Learning Theory

		

		3



		THTR 26803 Acting II

		

		3



		THTR 24703 Voice and Speech for the Actor

		

		3



		THTR 30001 Production Practicum

		

		1



		Year Total

		16

		16



		

		

		



		Third Year

		Units

		



		Social Sciences State Minimum Core 

		3

		



		EDST 32203 American Educational History

		3

		



		CIED 44003 Understanding Cultures in the Classroom 

		3

		



		THTR 41503 Musical Theatre Performance

		3

		



		THTR 42303 History of the Theatre I

		3

		



		THTR Upper Level Theatre Design course

		3

		



		Science w/lab State Minimum Core

		

		4



		SEED 40202 Classroom Management Concepts

		

		2



		THTR 36503 Directing I

		

		3



		THTR 43303 History of the Theatre II

		

		3



		THTR Upper Level Theatre Design course

		

		3



		Year Total

		18

		15



		Third Year

		Units

		



		Social Sciences State Minimum Core (

		3

		



		CIED 40203 Teaching in Inclusive Secondary Settings

		3

		



		SEED 32803 Teaching Experiences in Education

		3

		



		SEED 40603 Disciplinary Literacies in Education 

		3

		



		THTR 47003 Theatre Education: Methods of Instruction

		3

		



		CIED 42805 Teaching Experience

		

		5



		THTR 47003 Theatre Education: Methods of Instruction

		

		3



		THTR 49901 Theatre Capstone 

		

		1



		Year Total

		15

		9



		Grand Total

		120

		













		



		

		

		



		

		

		





Students must complete the  State Minimum Core requirements as outlined in the Catalog of Studies. The courses that meet the state minimum core also fulfill many of the university's General Education requirements, although there are additional considerations to satisfy the general education learning outcomes. Students are encouraged to consult with their academic adviser when making course selections. 

[bookmark: _Hlk175658200]





APPENDIX A

Proposed Program of Study

Drama Education



		Program of Study for SEED BAT ELA/Drama

		

		



		PROPOSED Plan of Study

		

		



		Course Code/Name

		Course Hours

		



		First Year

		Units

		



		THTR 1223 Intro to Theatre

		3

		



		THTR 1313 Stage Technology 

		3

		



		THTR 1423 Script Analysis

		3

		



		CIED 1013 Introduction to Education

		3

		



		ENGL 1013 Composition I (1 of 2)

		3

		



		UNIV 1001 University Perspectives

		1

		



		THTR 1883 Acting I for Majors

		

		3



		Core Social Science (1 of 3)

		

		3



		CIED 1003 Introduction to Technology in Education (online)

		

		3



		ENGL 1023 Composition II (2 of 2)

		

		3



		Core Natural Science w/ Lab (1 of 2)

		

		4



		Year Total

		15

		16



		Second Year

		Units

		



		THTR 2313 Fund of Theatrical Design

		3

		



		THTR3683 Stage Speech

		3

		



		THTR2683 Acting II

		3

		



		Core U.S. Hist & Government (1 of 1)

		3

		



		Core Natural Science w/ Lab (2 of 2)

		4

		



		THTR4153 Musical Theatre Performance

		

		3



		THTR 3433 Stage Management

		

		3



		THTR 3001 Theatre Practicum

		

		1



		**THTR Upper Level Theatre Design Course (1 of 2)

		

		3



		CIED3033 Classroom Learning Theory

		

		3



		CIED 30803 Innovation and Creativity in Daily Practice

		

		3



		Year Total

		16

		16



		

		

		



		

		

		



		Third Year

		Units

		



		**THTR Upper Level Theatre Design Course (2 of 2)

		3

		



		THTR3653 Directing

		3

		



		THTR 4233 Theatre History I

		3

		



		THTR 3001 Theatre Practicum

		1

		



		CIED 30303 Classroom Learning Theory

		3

		



		Core Social Science (2 of 3)

		3

		



		THTR 4333 Theatre History II

		

		3



		CIED 4403 Understanding Cultures in the Classroom

		

		3



		CIED 30203 Survey of Exceptionalities

		

		3



		Core Social Science (3 of 3)

		

		3



		Core Mathematics (1 of 1)

		

		3



		Year Total

		16

		15



		Fourth Year

		Units

		



		THTR4703 Theatre Arts: Methods of Instruction

		3

		



		THTR 4991 Theatre Capstone

		1

		



		SEED 32803 Residency Seminar

		3

		



		SEED 32903 Secondary Education Residency

		3

		



		SEED 40603 Disciplinary Literacies in Education

		3

		



		SEED 40203 Classroom Management Concepts

		3

		



		THTR4713 Theatre Arts: Program Design and Leadership

		

		3



		SEED 42906 Secondary Education Advanced Residency

		

		6



		SEED 42803 Residency Advanced Seminar

		

		3



		

		

		



		Year Total

		16

		9



		Grand Total

		120

		







Students must complete the  State Minimum Core requirements as outlined in the Catalog of Studies. The courses that meet the state minimum core also fulfill many of the university's General Education requirements, although there are additional considerations to satisfy the general education learning outcomes. Students are encouraged to consult with their academic adviser when making course selections. 
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