
Letter of Notification 
 A Letter of Notification is required for programmatic and organizational changes that do not require prior review by the Coordinating 
Board unless requested. The Letter of Notification with supporting documentation must be submitted to ADHE by the established 
deadlines. All changes in existing programs/units or requests for new programs/units may be approved by the ADHE Director for 
immediate implementation and must be included on the agenda of the next scheduled Coordinating Board meeting. This form sets forth 
the relevant criteria and compliance procedures for institutions submitting letters of notification. 

New or Existing Program Modification 
☐Title or CIP change ☐Joint Bachelor/Master’s degree (3+1 or 4+1 Program)

☐Program reconfiguration-program created out of closely allied existing program(s) *attach copy of “before and after” curriculum

☐Program curriculum revision or existing program offered online *attach copy of “before and after” curriculum

☐Establishment of administrative unit or reorganization of existing administrative unit *attach copy of “before and after” organization chart

☐New certificate program (e.g. certification of proficiency, technical certificate, or graduate certificate)
Before the Proposed Change After the Proposed Change or New Program 

Title of Old Program/Certificate  Degree Code  CIP Code Title of New 
Program/Certificate Degree CIP Code 

Attach a copy of the “before and after” curriculum, as applicable 

Program Deletion/Inactive or Reactivation 

 Reason for Proposed Action: 

Establishing a New Off-Campus Location 
☐New Off-Campus Location

Form Approval(s) 

Please save and email this form and supporting documents to: academic.affairs@adhe.edu 

☐Delete program(s)/option (s)/emphasis/track
☐Place program on “Inactive Status” list
☐Reactivation of program from inactive status

Degree  and CIP Code Intended Date of  Deletion/Inactivation MM/YY Program/Certificate/Option 

Signature Date

Contact Person/Title Contact Phone Number Contact Email Address 

Name of Provost/Chief Academic Officer 

President/Chancellor Approval Date

Board of Trustee Approval or 
Notification Date 

Institution:




Title or CIP change only  Joint Bachelor/Master Degree (3+1 or 4+1 Program)


Program reconfiguration -program created out of closely allied existing program(s)  *attach copy of “before and after” curriculum 


Program curriculum revision or Existing program offered Online *attach copy of “before and after” curriculum 


Establishment of administrative unit or reorganization of existing administrative unit *attach copy of “before and after” organization chart 


Creation of new certificate program (e.g. certificate/technical proficiency or graduate certificate) 


Before the Proposed Change After the Proposed Change 
Title of Old Program/


Certificate/Dept Degree Code CIP Code Title of Old Program/
Certificate/Dept Degree Code CIP Code 


Delete program(s)/options/emphasis/track 


Program placed on “Inactive Status” list


 Reactivation of program from inactive status 


Program/Certificate/Option Degree  and CIP Code Intended Date of Deletion/Inactivation 


MM/YY 


Reason for 
Proposed Action  


Name of Provost/Chief Academic Officer Signature Date 


Institution ____________________________________________________________________________________ 


DRAFT 


Letter of Notification


A Letter of Notification is required for programmatic and organizational changes that do not require prior review by the Coordinating Board unless requested.  The 
Letter of Notification with supporting documentation must be submitted to ADHE by the established deadlines.  All changes in existing programs/units or 
requests for new programs/units may be approved by the ADHE Director for immediate implementation and must be included on the agenda of the 
next scheduled Coordinating Board meeting.


This form sets forth the relevant criteria and compliance procedures for institutions submitting letters of notification.


Existing Certificate or Degree Program Offered at Off -Campus Location 


President/Chancellor Approval Date Board of Trustee Approval or Notification Date 


Contact Person/Title Contact Phone Number Contact Email Address 


Address of Off -Campus Location 


or New Program





		PUBLIC INDEPENDENT
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Attachment


Before

[bookmark: _Hlk50447541]

Requirements for Major in English

University and College Requirements for a Bachelor of Arts in English: In addition to the Fulbright College of Arts and Sciences Graduation Requirements (see under Degree Completion Program Policy), the following course requirements must be met. Bolded courses from the course list below may be applied to portions of the state minimum core.

English											6	

Mathematics¹											3	

Science² 

(Students required to take corresponding lecture/lab combinations as listed)		8	

Fine Arts											3	

Humanities											3	

U.S. History or Government									3	

Social Sciences (Select from at least two different fields of study)				9	





Requirements for Creative Writing Concentration:

First Year										Units

FALL	SPRING

[bookmark: _Hlk49844556]ENGL 1103 Reading Literature								3	 

[bookmark: _Hlk49844563]ENGL 1013 Composition I (ACTS Equivalency = ENGL 1013)				3	 

WLIT 1113 World Literature: Beginnings to 1650 CE 

(ACTS Equivalency = ENGL 2113)								3	 

World language at the Elementary I level							3	 

MATH 1313 Quantitative Reasoning (ACTS Equivalency = MATH 1113)

or MATH 1203 College Algebra (ACTS Equivalency = MATH 1103)			3	 

or any MATH course numbered higher than MATH 1203

[bookmark: _Hlk49844591]ENGL 1023 Composition II (ACTS Equivalency = ENGL 1023)	 			3

World language at the Elementary II level	 						3

WLIT 1123 World Literature: 1650CE to Present 

(ACTS Equivalency = ENGL 2123)	 							3

Social Sciences University/State Minimum Core	 					3

Science University/State Minimum Core	 						4

Year Total:										15	16

Second Year										Units

FALL

SPRING

[bookmark: _Hlk49844605]ENGL 2043 Rethinking Literature								3	 

[bookmark: _Hlk49844611]ENGL 2053 Transatlantic Literature from Beginnings to 1640				3	 

World language at the Intermediate I level							3	 

Fine Arts University/State Minimum Core							3	 

Science University/State Minimum Core							4	 

[bookmark: _Hlk49844620]ENGL 2063 Transatlantic Literature from 1640 to 1865	 				3

[bookmark: _Hlk49844626]ENGL 2073 Transatlantic Literature from 1865 to 1945	 				3

Social Sciences University/State Minimum Core	 					3

World language at the Intermediate II level	 						3

[bookmark: _Hlk49844639]ENGL 2023 Creative Writing I (ACTS Equivalency = ENGL 2013)	 		3

Year Total:										16	15

 

Third Year										Units

FALL	SPRING

[bookmark: _Hlk49844651]ENGL 2083 Transatlantic Literature from 1945 to Present					3	 

[bookmark: _Hlk49844659]ENGL 3013 Creative Writing II								3	 

Social Sciences University/State Minimum Core						3	 

U.S. History University/State Minimum Core						3	 

General Electives										3	 

[bookmark: _Hlk49844666]ENGL 3213 Fiction	 									3

[bookmark: _Hlk49844671]ENGL 3203 Poetry	 									3

Diversity Requirement	 								3

General Electives	 									6

Year Total:										15	15



Fourth Year										Units

FALL

SPRING

[bookmark: _Hlk49844687]ENGL 4303 Introduction to Shakespeare							3	 

[bookmark: _Hlk49844694]ENGL 4013 Undergraduate Poetry Workshop						3	 

[bookmark: _Hlk49844710][bookmark: _Hlk49844785]ENGL electives 3000-level or higher1							3	 

[bookmark: _Hlk49844720]ENGL electives 4000-level or higher1							3	 

General Electives										3	 

[bookmark: _Hlk49844746][bookmark: _Hlk49844803]Any ENGL or WLIT course numbered 3000-level or higher.2	 			3

ENGL electives 4000-level or higher1	 						6

General Electives	 									4

Year Total:										15	13

 

Total Units in Sequence:	 								120

[bookmark: _Hlk49844729][bookmark: _Hlk49844813]1Students must complete a minimum of 6 credit hours covering periods of study before the year 1800 and 6 credit hours covering periods of study after the year 1800.
2Students are encouraged to take both Undergraduate Poetry Workshop and Undergraduate Fiction Workshop, or to retake these workshops with a different faculty member, for this requirement.



[bookmark: _Hlk49845112]Requirements for Rhetoric and Writing Studies Concentration

First Year										Units

FALL	SPRING

ENGL 1103 Reading Literature								3	 

ENGL 1013 Composition I (ACTS Equivalency = ENGL 1013)				3	 

WLIT 1113 World Literature: Beginnings to 1650 CE 

(ACTS Equivalency = ENGL 2113)								3	 

World language at the Elementary I level							3	 

MATH 1313 Quantitative Reasoning (ACTS Equivalency = MATH 1113)

or MATH 1203 College Algebra (ACTS Equivalency = MATH 1103)			3	 

or any MATH course numbered higher than MATH 1203

ENGL 1023 Composition II (ACTS Equivalency = ENGL 1023)	 			3

WLIT 1123 World Literature: 1650CE to Present 

(ACTS Equivalency = ENGL 2123)	 							3

World language at the Elementary II level	 						3

Science University/State Minimum Core	 						4

U.S. History University/State Minimum Core	 					3

Year Total:										15	16

 

Second Year										Units

FALL	SPRING

ENGL 2043 Rethinking Literature								3	 

ENGL 2053 Transatlantic Literature from Beginnings to 1640				3	 

World language at the Intermediate I level							3	 

Science University/State Minimum Core							4	 

Social Sciences University/State Minimum Core						3	 

ENGL 2063 Transatlantic Literature from 1640 to 1865	 				3

ENGL 2073 Transatlantic Literature from 1865 to 1945	 				3

World language at the Intermediate II level	 						3

Social Sciences University/State Minimum Core	 					3

Fine Arts University/State Minimum Core	 						3

Year Total:										16	15

 

Third Year										Units

FALL	SPRING

ENGL 2083 Transatlantic Literature from 1945 to Present					3	 

[bookmark: _Hlk49844867]ENGL 3103 Approaches to Critical Thinking About Literature and Culture		3	 

[bookmark: _Hlk49845484]ENGL electives 3000-level or higher1							3	 

Social Sciences University/State Minimum Core						3	 

General Electives										3	 

Diversity Requirement	 								3

[bookmark: _Hlk49844932]Select one course from ENGL 2013, 3053, 3603, 4003, or 4903.2	 			3

[bookmark: _Hlk49845498]ENGL electives 4000-level or higher1	 						3

General Electives	 									6

Year Total:										15	15

 

Fourth Year										Units

FALL	SPRING

[bookmark: _Hlk49846090]ENGL electives 4000-level or higher1							6	 

[bookmark: _Hlk49845230]Select one course from ENGL 2013, 3053, 3603, 4003, or 4903.2				3	 

General Electives										6	 

[bookmark: _Hlk49846118]ENGL electives 4000-level or higher1	 						3

[bookmark: _Hlk49845239]Select one course from ENGL 2013, 3053, 3603, 4003, or 4903.2 				3

General Electives	 									7

Year Total:										15	13

Total Units in Sequence:	 								120

1Students must complete a minimum of 6 credit hours covering periods of study before the year 1800 and 6 credit hours covering periods of study after the year 1800. 
2ENGL 3603 and ENGL 4903 may be retaken for up to 9 credit hours total towards this requirement.



[bookmark: _Hlk49845272]Requirements for Topical Concentration

First Year										Units

FALL	SPRING

ENGL 1103 Reading Literature								3	 

ENGL 1013 Composition I (ACTS Equivalency = ENGL 1013)				3	 

WLIT 1113 World Literature: Beginnings to 1650 CE 

(ACTS Equivalency = ENGL 2113)								3	 

World language at the Elementary I level							3	 

MATH 1313 Quantitative Reasoning (ACTS Equivalency = MATH 1113)

or MATH 1203 College Algebra (ACTS Equivalency = MATH 1103)			3	 

or any MATH course numbered higher than MATH 1203

ENGL 1023 Composition II (ACTS Equivalency = ENGL 1023)	 			3

WLIT 1123 World Literature: 1650CE to Present 

(ACTS Equivalency = ENGL 2123)	 							3

World language at the Elementary II level	 						3

Science University/State Minimum Core	 						4

U.S. History University/State Minimum Core	 					3

Year Total:										15	16

 

Second Year										Units

FALL	SPRING

ENGL 2043 Rethinking Literature								3	 

ENGL 2053 Transatlantic Literature from Beginnings to 1640				3	 

World language at the Intermediate I level							3	 

Science University/State Minimum Core							4	 

Social Sciences University/State Minimum Core						3	 

ENGL 2063 Transatlantic Literature from 1640 to 1865	 				3

ENGL 2073 Transatlantic Literature from 1865 to 1945	 				3

World language at the Intermediate II level	 						3

Social Sciences University/State Minimum Core	 					3

Fine Arts University/State Minimum Core	 						3

Year Total:										16	15

 

Third Year										Units

FALL	SPRING

ENGL 2083 Transatlantic Literature from 1945 to Present					3	 

ENGL 3103 Approaches to Critical Thinking About Literature and Culture		3	 

[bookmark: _Hlk49846155]ENGL electives 3000-level or higher1							3	 

Social Sciences University/State Minimum Core						3	 

General Electives										3	 

Diversity Requirement	 								3

[bookmark: _Hlk49846169]Topical Area of Focus2 									3

[bookmark: _Hlk49846176]ENGL electives 4000-level or higher1	 						3

General Electives	 									6

Year Total:										15	15

 

Fourth Year										Units

FALL	SPRING

[bookmark: _Hlk49846184]ENGL electives 4000-level or higher1							6	 

[bookmark: _Hlk49846192]Topical Area of Focus2									3	 

General Electives										6	 

[bookmark: _Hlk49846199]ENGL electives 4000-level or higher1	 						3

[bookmark: _Hlk49846211]Topical Area of Focus2	 								3

General Electives	 									7

Year Total:										15	13

 

Total Units in Sequence:	 								120

1Students must complete a minimum of 6 credit hours covering periods of study before the year 1800 and 6 credit hours covering periods of study after the year 1800. 
2The department will maintain a list of current Topical areas and will note on course descriptions which courses will meet a given topical area's focus in any given semester.

************************************************************************************************************************************************************



After (identical major on-line)





Requirements for Major in English

University and College Requirements for a Bachelor of Arts in English: In addition to the Fulbright College of Arts and Sciences Graduation Requirements (see under Degree Completion Program Policy), the following course requirements must be met. Bolded courses from the course list below may be applied to portions of the state minimum core.

English											6	

Mathematics¹											3	

Science² 

(Students required to take corresponding lecture/lab combinations as listed)		8	

Fine Arts											3	

Humanities											3	

U.S. History or Government									3	

Social Sciences (Select from at least two different fields of study)				9	





Requirements for Creative Writing Concentration:

First Year										Units

FALL	SPRING

ENGL 1103 Reading Literature								3	 

ENGL 1013 Composition I (ACTS Equivalency = ENGL 1013)				3	 

WLIT 1113 World Literature: Beginnings to 1650 CE 

(ACTS Equivalency = ENGL 2113)								3	 

World language at the Elementary I level							3	 

MATH 1313 Quantitative Reasoning (ACTS Equivalency = MATH 1113)

or MATH 1203 College Algebra (ACTS Equivalency = MATH 1103)			3	 

or any MATH course numbered higher than MATH 1203

ENGL 1023 Composition II (ACTS Equivalency = ENGL 1023)	 			3

World language at the Elementary II level	 						3

WLIT 1123 World Literature: 1650CE to Present 

(ACTS Equivalency = ENGL 2123)	 							3

Social Sciences University/State Minimum Core	 					3

Science University/State Minimum Core	 						4

Year Total:										15	16

Second Year										Units

FALL

SPRING

ENGL 2043 Rethinking Literature								3	 

ENGL 2053 Transatlantic Literature from Beginnings to 1640				3	 

World language at the Intermediate I level							3	 

Fine Arts University/State Minimum Core							3	 

Science University/State Minimum Core							4	 

ENGL 2063 Transatlantic Literature from 1640 to 1865	 				3

ENGL 2073 Transatlantic Literature from 1865 to 1945	 				3

Social Sciences University/State Minimum Core	 					3

World language at the Intermediate II level	 						3

ENGL 2023 Creative Writing I (ACTS Equivalency = ENGL 2013)	 		3

Year Total:										16	15

 

Third Year										Units

FALL	SPRING

ENGL 2083 Transatlantic Literature from 1945 to Present					3	 

ENGL 3013 Creative Writing II								3	 

Social Sciences University/State Minimum Core						3	 

U.S. History University/State Minimum Core						3	 

General Electives										3	 

ENGL 3213 Fiction	 									3

ENGL 3203 Poetry	 									3

Diversity Requirement	 								3

General Electives	 									6

Year Total:										15	15



Fourth Year										Units

FALL

SPRING

ENGL 4303 Introduction to Shakespeare							3	 

ENGL 4013 Undergraduate Poetry Workshop						3	 

ENGL electives 3000-level or higher1							3	 

ENGL electives 4000-level or higher1							3	 

General Electives										3	 

Any ENGL or WLIT course numbered 3000-level or higher.2	 			3

ENGL electives 4000-level or higher1	 						6

General Electives	 									4

Year Total:										15	13

 

Total Units in Sequence:	 								120

1Students must complete a minimum of 6 credit hours covering periods of study before the year 1800 and 6 credit hours covering periods of study after the year 1800.

2Students are encouraged to take both Undergraduate Poetry Workshop and Undergraduate Fiction Workshop, or to retake these workshops with a different faculty member, for this requirement.



Requirements for Rhetoric and Writing Studies Concentration

First Year										Units

FALL	SPRING

ENGL 1103 Reading Literature								3	 

ENGL 1013 Composition I (ACTS Equivalency = ENGL 1013)				3	 

WLIT 1113 World Literature: Beginnings to 1650 CE 

(ACTS Equivalency = ENGL 2113)								3	 

World language at the Elementary I level							3	 

MATH 1313 Quantitative Reasoning (ACTS Equivalency = MATH 1113)

or MATH 1203 College Algebra (ACTS Equivalency = MATH 1103)			3	 

or any MATH course numbered higher than MATH 1203

ENGL 1023 Composition II (ACTS Equivalency = ENGL 1023)	 			3

WLIT 1123 World Literature: 1650CE to Present 

(ACTS Equivalency = ENGL 2123)	 							3

World language at the Elementary II level	 						3

Science University/State Minimum Core	 						4

U.S. History University/State Minimum Core	 					3

Year Total:										15	16

 

Second Year										Units

FALL	SPRING

ENGL 2043 Rethinking Literature								3	 

ENGL 2053 Transatlantic Literature from Beginnings to 1640				3	 

World language at the Intermediate I level							3	 

Science University/State Minimum Core							4	 

Social Sciences University/State Minimum Core						3	 

ENGL 2063 Transatlantic Literature from 1640 to 1865	 				3

ENGL 2073 Transatlantic Literature from 1865 to 1945	 				3

World language at the Intermediate II level	 						3

Social Sciences University/State Minimum Core	 					3

Fine Arts University/State Minimum Core	 						3

Year Total:										16	15

 

Third Year										Units

FALL	SPRING

ENGL 2083 Transatlantic Literature from 1945 to Present					3	 

ENGL 3103 Approaches to Critical Thinking About Literature and Culture		3	 

ENGL electives 3000-level or higher1							3	 

Social Sciences University/State Minimum Core						3	 

General Electives										3	 

Diversity Requirement	 								3

Select one course from ENGL 2013, 3053, 3603, 4003, or 4903.2	 			3

ENGL electives 4000-level or higher1	 						3

General Electives	 									6

Year Total:										15	15

 

Fourth Year										Units

FALL	SPRING

ENGL electives 4000-level or higher1							6	 

Select one course from ENGL 2013, 3053, 3603, 4003, or 4903.2				3	 

General Electives										6	 

ENGL electives 4000-level or higher1	 						3

Select one course from ENGL 2013, 3053, 3603, 4003, or 4903.2 				3

General Electives	 									7

Year Total:										15	13

Total Units in Sequence:	 								120

1Students must complete a minimum of 6 credit hours covering periods of study before the year 1800 and 6 credit hours covering periods of study after the year 1800. 

2ENGL 3603 and ENGL 4903 may be retaken for up to 9 credit hours total towards this requirement.



Requirements for Topical Concentration

First Year										Units

FALL	SPRING

ENGL 1103 Reading Literature								3	 

ENGL 1013 Composition I (ACTS Equivalency = ENGL 1013)				3	 

WLIT 1113 World Literature: Beginnings to 1650 CE 

(ACTS Equivalency = ENGL 2113)								3	 

World language at the Elementary I level							3	 

MATH 1313 Quantitative Reasoning (ACTS Equivalency = MATH 1113)

or MATH 1203 College Algebra (ACTS Equivalency = MATH 1103)			3	 

or any MATH course numbered higher than MATH 1203

ENGL 1023 Composition II (ACTS Equivalency = ENGL 1023)	 			3

WLIT 1123 World Literature: 1650CE to Present 

(ACTS Equivalency = ENGL 2123)	 							3

World language at the Elementary II level	 						3

Science University/State Minimum Core	 						4

U.S. History University/State Minimum Core	 					3

Year Total:										15	16

 

Second Year										Units

FALL	SPRING

ENGL 2043 Rethinking Literature								3	 

ENGL 2053 Transatlantic Literature from Beginnings to 1640				3	 

World language at the Intermediate I level							3	 

Science University/State Minimum Core							4	 

Social Sciences University/State Minimum Core						3	 

ENGL 2063 Transatlantic Literature from 1640 to 1865	 				3

ENGL 2073 Transatlantic Literature from 1865 to 1945	 				3

World language at the Intermediate II level	 						3

Social Sciences University/State Minimum Core	 					3

Fine Arts University/State Minimum Core	 						3

Year Total:										16	15

 

Third Year										Units

FALL	SPRING

ENGL 2083 Transatlantic Literature from 1945 to Present					3	 

ENGL 3103 Approaches to Critical Thinking About Literature and Culture		3	 

ENGL electives 3000-level or higher1							3	 

Social Sciences University/State Minimum Core						3	 

General Electives										3	 

Diversity Requirement	 								3

Topical Area of Focus2 									3

ENGL electives 4000-level or higher1	 						3

General Electives	 									6

Year Total:										15	15

 

Fourth Year										Units

FALL	SPRING

ENGL electives 4000-level or higher1							6	 

Topical Area of Focus2									3	 

General Electives										6	 

ENGL electives 4000-level or higher1	 						3

Topical Area of Focus2	 								3

General Electives	 									7

Year Total:										15	13

 

Total Units in Sequence:	 								120

1Students must complete a minimum of 6 credit hours covering periods of study before the year 1800 and 6 credit hours covering periods of study after the year 1800. 

2The department will maintain a list of current Topical areas and will note on course descriptions which courses will meet a given topical area's focus in any given semester.
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