
Letter of Notification 
 A Letter of Notification is required for programmatic and organizational changes that do not require prior review by the Coordinating 
Board unless requested. The Letter of Notification with supporting documentation must be submitted to ADHE by the established 
deadlines. All changes in existing programs/units or requests for new programs/units may be approved by the ADHE Director for 
immediate implementation and must be included on the agenda of the next scheduled Coordinating Board meeting. This form sets forth 
the relevant criteria and compliance procedures for institutions submitting letters of notification. 

New or Existing Program Modification 
☐Title or CIP change ☐Joint Bachelor/Master’s degree (3+1 or 4+1 Program)

☐Program reconfiguration-program created out of closely allied existing program(s) *attach copy of “before and after” curriculum

☐Program curriculum revision or existing program offered online *attach copy of “before and after” curriculum

☐Establishment of administrative unit or reorganization of existing administrative unit *attach copy of “before and after” organization chart

☐New certificate program (e.g. certification of proficiency, technical certificate, or graduate certificate)
Before the Proposed Change After the Proposed Change or New Program 

Title of Old Program/Certificate  Degree Code  CIP Code Title of New 
Program/Certificate Degree CIP Code 

Attach a copy of the “before and after” curriculum, as applicable 

Program Deletion/Inactive or Reactivation 

 Reason for Proposed Action: 

Establishing a New Off-Campus Location 
☐New Off-Campus Location

Form Approval(s) 

Please save and email this form and supporting documents to: academic.affairs@adhe.edu 

☐Delete program(s)/option (s)/emphasis/track
☐Place program on “Inactive Status” list
☐Reactivation of program from inactive status

Degree  and CIP Code Intended Date of  Deletion/Inactivation MM/YY Program/Certificate/Option 

Signature Date

Contact Person/Title Contact Phone Number Contact Email Address 

Name of Provost/Chief Academic Officer 

President/Chancellor Approval Date

Board of Trustee Approval or 
Notification Date 

Institution:




Title or CIP change only  Joint Bachelor/Master Degree (3+1 or 4+1 Program)


Program reconfiguration -program created out of closely allied existing program(s)  *attach copy of “before and after” curriculum 


Program curriculum revision or Existing program offered Online *attach copy of “before and after” curriculum 


Establishment of administrative unit or reorganization of existing administrative unit *attach copy of “before and after” organization chart 


Creation of new certificate program (e.g. certificate/technical proficiency or graduate certificate) 


Before the Proposed Change After the Proposed Change 
Title of Old Program/


Certificate/Dept Degree Code CIP Code Title of Old Program/
Certificate/Dept Degree Code CIP Code 


Delete program(s)/options/emphasis/track 


Program placed on “Inactive Status” list


 Reactivation of program from inactive status 


Program/Certificate/Option Degree  and CIP Code Intended Date of Deletion/Inactivation 


MM/YY 


Reason for 
Proposed Action  


Name of Provost/Chief Academic Officer Signature Date 


Institution ____________________________________________________________________________________ 


DRAFT 


Letter of Notification


A Letter of Notification is required for programmatic and organizational changes that do not require prior review by the Coordinating Board unless requested.  The 
Letter of Notification with supporting documentation must be submitted to ADHE by the established deadlines.  All changes in existing programs/units or 
requests for new programs/units may be approved by the ADHE Director for immediate implementation and must be included on the agenda of the 
next scheduled Coordinating Board meeting.


This form sets forth the relevant criteria and compliance procedures for institutions submitting letters of notification.


Existing Certificate or Degree Program Offered at Off -Campus Location 


President/Chancellor Approval Date Board of Trustee Approval or Notification Date 


Contact Person/Title Contact Phone Number Contact Email Address 


Address of Off -Campus Location 


or New Program
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Attachment


Before Curriculum



Requirements for a Major in Arabic: In addition to the University Core requirements and the Fulbright College of Arts and Sciences Graduation Requirements, the following departmental and major course requirements must be met. Bolded courses from the list below may be applied to portions of the University Core requirements.



Choose one:											6

Two language-related courses of a single world language different from the student's major

OR	

Six hours from any combination of language-related area/ethnic studies courses, department-approved WLLC courses (such as WLLC 2413, WLLC 3173, WLLC 4023, WLLC 4033, or Classical Studies (CLST) courses)

	

Humanities Core 1	

PHIL 2003	Introduction to Philosophy (ACTS Equivalency = PHIL 1103) 2		3

or WLIT 1113	World Literature I (ACTS Equivalency = ENGL 2113)

Social Sciences Core 1	

HIST 1113	Institutions and Ideas of World Civilizations I (ACTS Equivalency = HIST 1113)													3

HIST 1123	Institutions and Ideas of World Civilizations II (ACTS Equivalency = HIST 1123)													3

Non-HIST social science elective in University Core					3



Arabic Courses	

Complete 27 hours in Arabic courses 3000-level or higher with a minimum grade of "C" in each course. Required courses include:	

ARAB 3016	Intensive Arabic III 2								6

ARAB 4016	Intensive Arabic IV								6

ARAB 4023	Advanced Arabic I								3

ARAB electives at 3000-level or higher in language, literature, and culture, selected in consultation with the major adviser.								12

Total Hours											45

1Honors students who complete the H2P Sequence (HUMN 1114H, HUMN 1124H, HUMN 2114H and HUMN 2124H) will have fulfilled the World Civilization (HIST 1113 and HIST 1123) requirement as well as the Arabic major's 3-hour Humanities core requirement. 



2ARAB 1016 and ARAB 2016 or equivalent may be required prior to taking ARAB 3016.



Writing Requirement: The college writing requirement may be satisfied by a term paper or other written work submitted for an upper-division Arabic  class approved by the chair of the department.









After Curriculum:



Requirements for a Major in Arabic: In addition to the University Core requirements and the Fulbright College of Arts and Sciences Graduation Requirements, the following departmental and major course requirements must be met. 



University/State Minimum Core								35



Six hours of language-related courses to be fulfilled by completing six hours of a single world language different than the major, or six hours from any combination of language-related area/ethnic studies courses, department-approved WLLC courses (such as WLLC 2413, WLLC 3173, WLLC 4023, WLLC 4033), or classical studies (CLST) courses.			  6

		

Arabic Courses										24

ARAB 3016 Intensive Arabic III 1or ARAB 3016H Honors Intensive Arabic III

ARAB 4016 Intensive Arabic IV or ARAB 4016H Honors Intensive Arabic IV

ARAB 3033 Colloquial Arabic	

ARAB 4023 Advanced Arabic I		

Six hours of ARAB electives 3000-level or higher in language, literature, and culture, selected in consultation with the major advisor.	



Additional Studies Requirement								55

55 additional credit hours required for the degree must include whatever coursework is necessary for the completion of an additional major or minor in any field other than Arabic, or completion of the College Honors core. Within these 55 hours, also, 6 credit hours must be completed towards the University Residency Requirement, and 16 credit hours must be completed towards the 40-hour Rule. Any remaining credit hours can be completed as general electives or applied towards further additional major or minor requirements.	

Total Hours											120

[bookmark: _GoBack]1ARAB 1016 and ARAB 2016 or equivalent may be required prior to taking ARAB 3016.




Attachment
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